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1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1| OcHoBHOI#1 LIenbI0 AUCIUTLTUHE «IIpodeccnoHaNbHBI MHOCTPAHHBIN SI3BIK» SB-JISIETCS 00YUEeHHE IEIIOBOMY OOIIESHHIO,
BEJICHUIO TIEPErOBOPOB, YYACTHUIO B JIENIOBBIX BCTPEUAX U OCYLIECTBICHUIO AEJIOBON NEPENHUCKH, a TAKKE YMEHHIO
MTOHUMATh HAYY-HYIO JUTEPATYPY MO MPOPECCHOHATBHON TEMATHKE.

1.2

1.3 | B npouecce 0CBOSHUS AUCUUILTHHBI PEIIAIOTCS CIEAYIONINe OCHOBHBIE 3a1a4H:

1.4

1.5| - pa3BuTHE KOMMYHHKAaTHBHON KOMITETEHIIUH, IPEATIONIATAIOIICH yMEHHS IIOTy-4aTh, IepepabaThIBaTh U IIepeaaBaTh
rHGOPMALINIO Ha YPOBHE ITPaMMaTUYECKU U JIEKCUYECKH PaBUIIbHO 0POpMIICHHON peur (YCTHOM 1 MHCEMEHHOI) B
MIMPOKOM JJUAIIa30HE TEM JIETI0BOTO U MPO(ECCHOHAIBLHOTO OOIICHHS;

1.6

1.7 | - bopMupoBaHHEe TEPMUHOIOTHYECKOTO AnnapaTa Ha HHOCTPAHHOM SI3bIKE U PACIIMPEHHE CIIOBAPHOTO 3araca B Impejiesiax
podheCCHOHATBHOM Chephl;

1.8

1.9| - popmMupoBaHUE HABBIKOB ITO3HAHUS B 00IACTH NPO(ECCHOHATBHBIX HHTEPECOB C MOMOIIBI0 HHOCTPAHHBIX HCTOYHUKOB;

1.10

1.11] - pa3BuTHE HABBIKOB CaMOOOPa30BaHMS, PACIIMPEHNE KPYTro30pa CTYACHTOB, IIO-BEIIICHHE HH()OPMAITMOHHON KYIbTYPBHI.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

Hukn (pazaen) OOIT: b1.B

2.1 | TpeGoBanus K NpeABaApUTEILHOI NOATOTOBKE 00y4aI0IIerocs:

2.1.1| MHOCTpaHHBIH A3BIK

2.1.2| Uadopmaruka

2.1.3 | Pycckuii A3bIK U KyJIBTYpa peun

2.1.4| Undopmarnka

2.1.5 | Uladopmatuka

2.1.6 | IHOCTpaHHBIH SI3bIK

2.1.7 | Pycckuii sSI3bIK M KyJIBTYpa peun

2.1.8 | MlHOCTpaHHBI A3bIK

2.1.9 | Pycckuil SI3bIK M KyJIBTYpa peuu

2.2 | JMCUUMIIMHBI U IPAKTHKH, VI KOTOPBIX OCBOEHNE JAHHOH TUCHUILUINHBI (MO1YJ51) He00X0AMMO KaK
npejauecTByomee:

2.2.1| UadopmannoHHBIE TEXHOJIOTHH

2.2.2 | IIpou3BoACTBEHHAs IPAKTUKA

2.2.3 | Teopus TpaHCIIOPTHBIX IPOLIECCOB U CUCTEM

2.2.4| TpaHCIOPTHOE CTpaXOBaHUE

2.2.5| be3omacHOCTh TPaHCIIOPTHBIX MPOLIECCOB

2.2.6 | BHemHeskoHOMUYECKas! AeSITeIbHOCTD Ha TPAHCIIOPTE

2.2.7| MynbTHMOJaIbHbEIE TIEPEBO3KH

2.2.8 | [IpeaumioMHas pakTUKa

2.2.9 | IIpou3BoAcCTBEHHAs IPAKTUKA

2.2.10 | Teopust TpaHCIIOPTHBIX MPOLIECCOB M CUCTEM

2.2.11 | TpaHCIIOpTHOE CTPaxOBaHHE

2.2.12 | be3onacHOCTh TPaHCIIOPTHHIX MPOLIECCOB

2.2.13 | BHemHesKkoOHOMUYECKas AATENbHOCTD Ha TPAaHCIOPTE

2.2.14| MynbTUMOAaIbHbIE IEPEBO3KU

2.2.15 | IlpenaunnomMHast IpaKkTUKa

2.2.16 | IIpou3BoCTBEHHAs IPAKTHUKA

2.2.17 | Teopust TpaHCIIOPTHBIX MPOLIECCOB M CUCTEM

2.2.18 | TpaHCIIOpTHOE CTpaxOBaHHE

2.2.19 | be3onacHOCTb TPaHCIOPTHBIX MPOLIECCOB

2.2.20 | MynbTUMOAaIbHbIE IEPEBO3KU

2.2.21 | IlpenaunnomMHast IpaKkTUKa




2.2.22 | MexnyHapoAHbIE IEPEBO3KU

2.2.23 | IIpakTuka 10 TEXHOJIOTUU U OPraHU3aI[UH IIEPEBO30K

2.2.24| IIpou3BoICTBEHHAs IPAKTHUKA

2.2.25 | TpaHCIIOpTHOE CTpaxOBaHHE

2.2.26 | be3onacHOCTb TPAHCIIOPTHBIX MPOIIECCOB

2.2.27 | BHeUIHETOPTOBLIE ONEpalru U X TPAHCIIOPTHOE o0eclieueHne

2.2.28 | MynsTUMOAAIbHBIE IEPEBO3KU

2.2.29 | IlpenaunnomMHast IpakTUKa

2.2.30 | Teopust TpaHCHIOPTHBIX MPOLIECCOB M CUCTEM

2.2.31| TpancnopTHOE 0OeCIIeYeHNE BHEITHEAKOHOMUYECKOM JCITEITEHOCTH

2.2.32 | MexnyHapoAHbIE IEPEBO3KH

2.2.33 | [IpakTHKa 11O TEXHOJIOTHH M OPTaHU3AINH [IEPEBO30K

2.2.34| [Ipou3BoICTBEHHAs MPAKTHUKA

2.2.35 | TparcniopTHOE CTpaxoBaHHE

2.2.36 | be3onacHOCTb TPaHCIIOPTHBIX MPOIIECCOB

2.2.37 | BHemHEeTOproBhIe ONepaniy U UX TPAHCIIOPTHOE 00eCIeUeHNEe

2.2.38 | MynbTuMoO1a1bHbBIE TIEPEBO3KU

2.2.39 | IlpenauniaomMHast MpaKkTUKa

2.2.40| Teopus TpaHCIOPTHBIX IPOLIECCOB U CUCTEM

3. KOMIIETEHIIUY OBYYAIOIIETOCSl, ®OPMUPYEMBIE B PE3VJIbTATE OCBOEHUS JUCIUILTAHBI
(MOJYJIS)

VK-4: Cnoco0eH ocylmecTBJSITh 1€JI0BYI0 KOMMYHUKALUIO B YCTHOW U MHUCHbMEHHOH (popMax HA rocy1apcTBEHHOM sI3bIKe
Poccuiickoii @enepanun 1 HHOCTPAHHOM(BIX) sI3bIKe(aX)

YK-4.1: 3HaTh OPUHIOHUIIBI IOCTPOCHHS YCTHOI'O U IMCbMCHHOT'O BBICKA3bIBAHUA HA PYCCKOM U MHOCTPAHHOM A3BIKaX

VK-4.2: 3HaTh npaBuiia U 3aKOHOMEPHOCTH JEJI0BOM YCTHOM U MHUCbMEHHON KOMMYHUKALUU

VK-4.3: YMETH MPUMEHATH Ha IPAKTUKE ACJIOBYIHO KOMMYHHKAIIHIO B YCTHOﬁ M TUCbMEHHOM (bopMax, MCTOAbI U HABBIKH J1CJIOBOT'O
06H18HI/IH Ha pyCCKOM N MHOCTPAHHOM A3bIKaX

VK-4.4: BnaneTs HaBBIKAMH YTCHHUS W IIEPEBOJIa TEKCTOB Ha HHOCTPAHHOM SI3BIKE B PO ECCHOHATHFHOM OOIICHUH; - HABBIKAMH
JITIOBBIX KOMMYHHKAIIH B YCTHOI 1 MMCBMEHHON (hOpME Ha PYCCKOM U HHOCTPAHHOM S3BIKAX

YK-4.5: B1afeTb METOJUKOM COCTABICHHS CY>KICHHUS B MEXKIIMYHOCTHOM JIETIOBOM OOIIEHUN HA PYCCKOM U HHOCTPAHHOM SI3BIKaxX

B pe3yibTare 0CBOCHHS JUCHUILUIMHBI 00y4AIOIIMIICS N0JIKeH

3.1|3nars:

3.1.1 | oO1IEOBITOBYIO JISKCHKY, OOIIYIO TPAMMATHKY HHOCTPAHHOTO SI3bIKa B 00beMe HEOOXOAUMOM JIJIsl OOIICHHSI, YTCHHUS U
MIePEeB0JIa HHOSI3BIYHBIX TEKCTOB 00I1Ie-ObITOBOM U MPOPECCHOHATBHON TEMATHKHY;

3.1.2 | IekCUYECKUI U TpaMMaTHISCKU MHHUMYM Ha HHOCTPAHHOM SI3bIKE B 00beMe, HEOOXOAUMOM JJIst paOOThI ¢ MHOSA3BITHON
poeCCHOHAIBHOM JUTEPAaTypOl 1 OCyIIecTBIeHHS (TIPo(ecCHOHATFHON) KOMMYHHKAIIMU Ha MHOCTPAHHOM SI3BIKE;

3.2| Ymern:

3.2.1| 1oruYecK BEpHO, apryMEHTUPOBAHO U MIOCIIEJOBATENBHO BEICTPAUBAaTh YCTHYIO U MMCbMEHHYI0O KOMMYHHKALIUMIO Ha
HMHOCTPAHHOM SI3bIKE B PA3IIMYHBIX MPO(ECCHOHATBHO-OPUCHTHPOBAHHBIX CUTYAIUX;

3.2.2 | BEIOMpATh U IPUMEHATH aA€KBaTHBIE KOMMYHUKaTHBHOM CHTYAITHH S3BIKOBBIE CPEIICTBA M (POPMYIIBI PEUEBOTO STHKETA B
TUTUYHBIX CUTYaIUIX OBITOBOTO U IMPO(ECCHOHAIBHOTO OOLICHUS.

3.3| Baagers:

3.3.1 | ocHOBHBIMH BHJITaMHU PEUEBOIl NeATEIFHOCTH Ha HHOCTPAHHOM SI3bIKE (YTE€HHE, MNCEMO, TOBOPEHHE, Ay IUPOBaHHE);

3.3.2 | NOHATUIHO-TEPMUHOJIOTHYECKHUM allapaToM B paMKaX MPOUJEHHBIX TEM;




3.3.3 [ cHocOOHOCTBIO BOCTIPHHUMATH U MIPOAYIUPOBATH HHOS3BIYHYIO PEUb B COOTBETCTBHH C yCIOBHAMH IIPO(ECCHOHANBHO-
pedeBoii KOMMYHHUKaLUH;

4. CTPYKTYPA JUCLIUIIJIMHBI (MOIY.JISI)

Bun HaumeHoBaHue pa3aesioB U TeM /BU/I 3aHATHS/ Cemectp | YacoB | Jlutepatypa | IIpIlo
3aHATHSA / Kype AroT
Paznen | Pa3gex 1. Fpammaruka
Ip I'pammaruueckuit MaTepuan /I1p/ 2 1 JI1.1J13.2 0
Cp I'pammaruueckuit maTepuan /Cp/ 2 18 JI1.1J13.2 0
Paznen | Pasnen 2. [lesioBoe od1ienne B opuce
Ip VYerpoiicto Ha pa-6oty /IIp/ 2 2 JI1.1J12.4J13. 0
1
Cp YcrpoiicTBo Ha pa-60Ty /Cp/ 2 18 JI1.1J12.4J13. 0
1
IIp Crpykrypa komma-auu /T1p/ 2 2 JI1.1J12.4J13. 0
1
Cp Crtpykrypa xomma-auu /Cp/ 2 12 JI1.1J12.4J13. 0
1
IIp Henossie Bctpeun /TIp/ 2 2 JI1.1J12.4J13. 0
1
Cp Henossie Bctpeun /Cp/ 2 12 JI1.1J12.4J13. 0
1
Paznen | Pa3gen 3. KomanaupoBka
Ip Komanauposka /TIp/ 2 2 JI1.1J12.4J13. 0
1
Cp Komanauposka /Cp/ 2 12 JI1.1J12.4J13. 0
1
Pazgen | Pasmen 4. SI3BIK 714 cielUAJIBLHBIX IieJie
IIp Boansiii Tpancnopt /I1p/ 2 2 JI1.1J12.3 0
Cp Bonmusriii Tparcnoprt /Cp/ 2 12 JI1.1J12.3 0
Pazpen | Paspea S.
HKP ITpomexyrounstit konTpoas /TKP/ 2 1 0
Pazpen | Pa3sped 6. [lesioBasi KOppecnoHACHIUS
IIp @Dopmsl nenoBoi kKomMyHHKamu /I1p/ 2 2 JI1.1J12.1J13. 0
1
Cp ®Dopmsl nenoBoi kommyHuKanuu /Cp/ 2 12 JI1.1J12.1J13. 0
1
Ip Ctpykrypa nemnoBo-ro nuckMa /I1p/ 2 2 JI1.1J12.1J13. 0
1
Cp Crpykrypa nenoBo-ro nucsMa /Cp/ 2 14 JI1.1J12.1J13. 0
1
IIp Kontpakr /TIp/ 2 2 JI1.1J13.1 0
Cp Kontpakr /Cp/ 2 16 JI1.1J13.1 0
IIp Ipesenranus /TIp/ 2 2 JI1.1J13.1 0
Cp Ipesenrarus /Cp/ 2 16 JI1.1J13.1 0
IIp Jlorucruxa /TIp/ 2 1 J1.1J12.2 0
Cp Jloructuka /Cp/ 2 16 JI1.1J12.2 0
HKP IMomesxyTounstit koHTpOs /TIKP/ 2 1 0

5. COAEP)KAHUE JUCHUILINHBI (MOAYJIST)

3 cemectp (2 Kypc) st O4HOHN HOPMBI OOYICHUS

2 Kypc 711 3a04HOM (HOpMBI 00yUeHUs

Paznen 1 I'pammatuka

Tema 1.1 Ipammarrueckuiit Mmatepua

IToBTOpeHue BunoBpeMeHHbIX (opM raroia. CTpagaTenbHblii 3a10T. Monanb-Hble raroisl. YnciauTenbHbIe.




Paznen 2 JlenoBoe obmeHue B oduce

Tema 2.1 YcTpoHCTBO Ha paboTy

3nakomcTBO. Cocraienue pestome. CobeceioBaHue.

Tema 2.2 CTpyKTypa KOMIIAHUU

IMonpasnenenns kommanu. J0HKHOCTH KOMITAaHUH, (DYHKIIMH, BBIOJHACMbIC HMH.

Tema 2.3 PasroBop 1o Tenedony

OO6meH uH(popMmarueii. PedeBbie kiunie.

Tema 2.4 [lenoBsle BCTpeun

[Toxroroska Bctpeun. Haznauenue Berpeu. Jlatel, agpeca. [IpoBenenue BcTpe-un. @opMyIibl BEAKIUBOCTH
Paznen 3 Komanauposka

Tewma 3.1 Komannupoka

Opranu3zaiys KoOMaHIUpOBKH. B asponopty, Ha Bok3ase. [octuHn4HbIH cepBuc. [Tutanue. [IpokaT aBToMOOwMITEH.
Pasnen 4 SI3bIk 171 crieluaibHBIX LeNei

Tewma 4.1 Boanslii TpaHcniopT

Ponp BogHoro Tpancnopra. BoaHsle myTH.

4 cemectp (2Kypc)aist O4HOM (HOPMBI O0YICHUS

2 Kypc A71st 3a04HOM (hOpMBI 00yUEHUS

Paznen 5 JlenoBast KoppecnoHAESHIUS

Tewma 5.1 ®opmbl 1e510BOM KOMMYHHUKAIIUA

Jenoseie muchma. BozamoxuocTu Internet.

Tema 5.2 CtpykTypa J1e710BOTO NMHUCHhMa

Bunp! nenoBeix nucem. ITrcbMa-3anpockl, IpeanokeHus, 3aka3sl. CocTaBieHHE AJI0BOTO MHCHMA.
Paznen 6 Konrpaxr

Tema 5.1 Kontpakr

Crpykrypa koHTpakTa. O0CyK/IeHHe YCIOBHH KOHTPAKTa.

Paznen 7 [Ipezenranus

Tema 7.1 [Ipe3enTauus

IMoaroTroBka u npoBeaeHNe npe3eHTanuu. [Ipe3eHranns GUPMBI, IPoeKTa.

Pasnen 8 SI3bIK 171 crienMaibHBIX HEeJIeH

Tema 8.1 Jlorucruka

Jloructuka. TpaHcropTHas JIOTUCTHKA

6. @OH/JI OHEHOYHBIX CPEJICTB

6.1. IlepeuyeHb BH/10B OLICHOYHBIX CPEACTB

1. UteHne 1 epeBO/T HA PYCCKHUI SI3bIK OPUTUHAIILHOTO TEKCTA MO CIENUALHOCTH co cioBapeM. O0beM Tekcta — 800 1. 3H. Bpems
Ha NOAroTOBKY — 30 MHH.




2. IlepeBoj quanora Ha MHOCTPAHHBIH A3bIK. BpeMs Ha moarotoBky — 20 MUH.

3. CocTaBieHHe AENOBOTO MHChMa Ha HHOCTPAHHOM sI3bIKe. Bpemst Ha moaroToBky — 10 mMuH.

6.2. TeMbl MUCbMEHHBIX PadoT

KonTpomnpHas pabora
1. Choose the right translation:
1. goods a) yciyru

2. employment b) npenmpusTne
3.job ¢) cpoc

4. consumers d) npemoxenne
5. consumption €) IPOMBIIIIEHHOCTh
6. production f) morpebnenue
7. demand g) npou3BoaCTBO

8. exchange h) oOmeH

9. supply 1) nmorpeburenu

10. industry Jj) 3aHATOCTB

11. enterprise k) ToBapbI

12. services 1) pabora

2. Match the words with the definitions.

1. demand A. the people able to work

2. inflation B. how much people want something

3. resources C. rising prices

4. consumer goods  D. basic things like food that everyone needs

5. unemployment E. the number of people without work

6. industry F. something you can buy or sell

7. commodity G. amount produced

8. output H. what a company produces

9. productivity I. something such as money, workers or minerals etc.
10. workforce J. all the businesses and companies involved in the productions
3. Make pairs of synonyms:

1. a jobseeker a) work

2. strength b) to stress

3. relevant ¢) experience

4. to highlight d) duty

5. background e) goal

6. job f) advantage
7. responsibility g) suitable

8. candidate h) applicant
9. objective 1) significant
10. pertinent j) a jobhunter
4. Make pairs of antonyms:

1. responsible a) short — term
2. appoint b) to make worse

3. long-term c) to buy

4. junior staff d) to diminish
5.tight  e) long-form

6. improve f) to remove
7.to sell g) careless

8. to enhance

9. success

10. employer

11. profit h) experienced staff
i) employee

j) loss

k) failure
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6.3. KoHTpoJIbHBbIE BONPOCHI U 3a1aHUSI

2 Kypc

1.BpiOepuTe MpaBUIIbHBIA BapUaHT OTBETa (BpeMs Ha OTBET 2 MHHYTHI).
Big companies employing a large workforce have internal structures.
A —small

B — complex.

I'-big

I — simple

2. BeiGepute npaBUIIbHBIA BapUaHT OTBETA (BpeMS Ha OTBET 2 MUHYTHI).
Production Department with the factory unit.

A —works

B —is working

I'— worked

J1 — has worked

3. Bribepute npaBuIbHBII BapHaHT OTBETA (BpeMs Ha OTBET 2 MUHYTBHI).
A civil builds, roads, bridges, dams, etc.

A — electrician

B — teacher

I'— engineer

JI — actor




4. BribepuTe MpaBUIbHBIN BapUaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).

A public relations officer —— responsible for a company’s image.
A —is being

B —was

I'— has being

H—is

5. BeiGepurTe npaBIIIEHEIA BapHaHT OTBETA (BPeMs HA OTBET 2 MUHYTEHI).
We will you invaluable training for a unique career.

A —give

B —receive

I'—gave

J — given

6. BeiOepuTe paBUIIbHBINA BApUAHT OTBETA (BPEMS HAa OTBET 2 MUHYTHI).
The employer ——— to know who you are and how to contact you/
A —had wanted

B — wants

I'— has wanted

JI — want

7. BeiGepute npaBUIIbHBINA BapUaHT OTBETa (BpEeMS Ha OTBET 2 MUHYTHI).
The first —— is to enquire for an application form.

A — stage

B — line

I'— phase

JI — step

8. BeibepuTe npaBIIIEHEIM BapHaHT OTBETA (BPeMs Ha OTBET 2 MUHYTEHI).
Advertisements for employment are —— on the radio.

A — given

B — broadcast

I'-placed

JI — shown

9. BriOepute npaBUIIEHBII BapHaHT OTBETA (BpeMs Ha OTBET 2 MUHYTEHI).
There are fixed rules about the required by different companies

A — information

B — documents

I'— specifications

I — points

10. BeibepuTe NMpaBUIbHBIN BapHaHT OTBETa (BPeMs Ha OTBET 2 MHUHYTHI).
People can for positions even when they have not been advertised.
A —ask

B —give

I'—apply

I —receive

11. Beibepute npaBUIbHBIN BapUaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).

There no need to answer all the questions about your skills in an application form.

A —was

B —has

I'—is

J —had

12. BribeprTe npaBUIBGHBIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
The opinions of the employers are not taken into consideration.
A —past

B — future

I'—next

J — previous

13. BeiOepuTe NpaBUIIbHBIN BapHaHT OTBETa (BPeMs Ha OTBET 2 MHUHYTHI).
The procedure of personnel differs from one company to another.
A —renting

B — recruiting

I'— searching

J — asking

14. BoibepuTe npaBUIbHBIA BapuaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
All the skills required for the post are to be mentioned in the application
A —form

B —list
I'— paper
JI — set

15. BribepuTe npaBUIBHBIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
references are required.




A —one

B — three

I'— four

I —Two

16. BoibepuTe npaBUIbHBIA BapuaHT OTBETa (BpeMs Ha OTBET 2 MUHYTBHI).
I in charge of Human Resources.

A —was

B —are

I'-am

1 — being

17. BeibepuTe npaBUIbHBIN BApUAHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
The Company is going new social security schemes.

A — to introduce

B — to show

I'—to give

J —to ask

18. BribeprTe npaBUIGHEIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
We are going to interview three for the position.

A — applicants

B — people

I'—men

J — employees

19. BeibepuTe NpaBUIbHBIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MHUHYTHI).
If you are an applicant for the position, you have to write your

A —history

B — form

I'— resume

J — interview

20. BribepuTe npaBUIbHBIN BapUaHT OTBETa (BpeMst Ha OTBET 2 MUHYTHI).
You can be paid in if you want.

A —advance

B — past

I'— future

JI — the moment

21. BeibeprTe npaBUIBGHEIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
My friend a position of sales manager.

A — takes

B —asks

I'—looks

J1 —holds

22. BeiOepuTe NpaBUIbHBIN BapHaHT OTBETa (BPeMs Ha OTBET 2 MHUHYTHI).
The date for the next appointment fixed by him.

A —have not been

B — has not been

I'— was not been

JI — will not been

23. BoibepuTe npaBUIIbHBIN BapuaHT OTBETA (BpeMs Ha OTBET 2 MUHYTBHI).
It is useful to visit job and career days.

A — meetings

B — appointments

I'—days

J1 — fairs

24. Beibepute MpaBIIBHBIA BAPHAHT OTBETA (BPEeMs Ha OTBET 2 MUHYTHI).
Job search is a long which needs lots of time and effort.

A — stage

B — process

I'—period

JI — time

25. BribeprTe npaBUIBHBIN BapHaHT OTBETa (BpeMsl Ha OTBET 2 MUHYTHI).
You the most important information about yourself

A —ask

B — give

I'— show

J — present

26. BoibepuTe NpaBUIbHBIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MHUHYTHI).
You business magazines and newspa—pers

A —study

B — print




I'—list

JI — translate

27. BeibepurTe IpaBUIGHBIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
Marketing carries out market research.

A —store

B — faculty

I'— department

J — organization

28. BeibepuTe MpaBUIbHBIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MHUHYTHI).
A tax advises people about tax problems.

A — speaker

B —man

['—agent

JI — consultant

29. BeibepuTe npaBUIbHBIN BapUAHT OTBETa (BpeMsl Ha OTBET 2 MUHYTHI).
The department is responsible for manufacturing the products which are then sold.
A — production

B — marketing

I'—legal

J — finance

30. BerbeprTe npaBUIBGHBIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
The employees who are responsible for seeing that the finished goods are well made are the
A — financial staff

B — quality controllers

I'— packers

[ — supervisors

31. BeiOepuTe NpaBUIbHBIN BapHaHT OTBETa (BPeMs Ha OTBET 2 MHUHYTHI).
Your skills are of great importance for the ——

A — parents

B — colleagues

I'— neighbors

1 — employers

32. BoibepuTe npaBUIbHBIN BapuaHT OTBETA (BpeMs Ha OTBET 2 MUHYTBHI).

A— to advertisement should be brief and to the point.

A — parents

B —request

I'—reply

J1 — respond

33. BribepuTe npaBUIBGHBIN BapHAHT OTBETA (BpeMsI Ha OTBET 2 MUHYTHI).
It's a very interesting position, but I'm—— or something with more responsibility, something more challenging.
A —looking

B — asking

I'— searching

J1 — giving

34. BeibeprTe IpaBUIBHBIN BapHaHT OTBETa (BpeMsl Ha OTBET 2 MUHYTHI).
I travelled with him acting as interpreter.

A —had been

B — has

I'- have been

J —have

35. BoiOepuTe NpaBUIbHBIN BapuaHT OTBETa (BpeMs Ha OTBET 2 MHUHYTHI).
I want to find a new secretary, so I’ll call an employment

A —agency

B — company

I'— department

I — community

1. [TepeBenure TEPMUH C QHITIMIICKOTO HA PYCCKHUH SI3BIK (BpeMs HA OTBET | MUHYTa).
advancement

[epeBox: mpoaBmKEHNE IO CIyX0€

2. [lepeBeanTe TEpMUH C aHTIIMHCKOTO HA PYCCKHUH S3bIK (BpeMs Ha OTBET | MUHYTa).
application form

[epeBon: OnaHk 3asBICHUS

3. IepeBenure TEpMHUH C aHIIIMHCKOTO Ha PyCCKHUil SI3bIK (BpeMs Ha OTBET 1 MUHYyTa).
To attend an interview

ITepeBoa: mocemmaTs cobeceroBaHNe

4. IepeBenure TEpMUH C aHIIIMHCKOTO Ha PYCCKHUIl SI3BIK (BpeMs Ha OTBET 1 MUHYyTa).
employer




IlepeBoa: paboTonarens

5. [IepeBenute TEPMUH C aHIJIUUCKOTO
identifying information

IepeBox: muunast nHGOpPMALUL

6. [lepeBenute TEpMUH C aHIIIMKHCKOTO
job

[epeBox: pabora

7. IlepeBeaute TEPMUH C aHITIMKECKOTO
Personnel office

ITepeBoa: oTmen Kampos

8. IlepeBeaute TEPMUH C aHITIMHCKOTO
recruiting agency

IlepeBoa: areHTCTBO MO MOAOOPY NMEpcoHana

9. IlepeBeanuTe TEPMUH C aHITIMHCKOTO
a resume

ITepeBon: pestome

10. IlepeBeanuTe TEPMUH C aHITIMHCKOTO
skill

IlepeBon: HaBBIK

1. IlepeBenure TepMHH C aHMIIUICKOTO
staff

IlepeBon: mrar

12. IlepeBenure TEpMUH C aHMIIUICKOTO
work experience

IepeBox: ombIT pabOTHI

13. [lepeBeanTe TEPMUH C aHTIMACKOTO
different functions

[epeBox: paznudHbIe QYHKINT

14. IlepeBeaute TEPMUH C aHITIMKECKOTO
Legal department

IlepeBon: ropuanyeckuii otaen

15. IlepeBeaute TEpMUH C aHITTMHCKOTO
product range

ITepeBoa: acCOPTUMEHT MPOJYKTOB

16. IlepeBeanuTe TEPMUH C aHITIMHCKOTO
responsible for recruitment and selection
ITepeBoa: OTBETCTBEHHBIH 3a HAEM U OTOOP

17. IlepeBeanuTe TEPMUH C aHITIMHCKOTO
Employee

IepeBoa: coTpyaHUK,paOOTHHK

18. IlepeBenure TEpMHH C aHMIIMICKOTO
delivery of goods

IlepeBon: nocraBka TOBapoB

19. IlepeBenure TEpMHH C aHTIIUICKOTO
the sales representatives

IlepeBoa: ToproBeie MpeCTaBUTENN

20. [lepeBeanTe TEPMUH C aHTIMHECKOTO
potential customer

[lepeBoa: MOTEHIIMANEHEII TOTPEONUTETH

21. IlepeBeaute TEPMUH C aHITIMKECKOTO
quality control

ITepeBox: KOHTPOIB KayecTBa

22. IlepeBeanute TEpMUH C aHITTMHCKOTO
Chief Executive Officer

Ha PYCCKHUH s3bIK (BpeMsi Ha OTBET 1 MUHYTA).

Ha PyCCKUH SA3bIK (BpeMs Ha OTBET | MUHYTa).

Ha PYCCKHUII SI3BIK (BpeMsI Ha OTBET 1 MUHYyTa).

Ha PYCCKHII SI3BIK (BpeMs Ha OTBET 1 MUHYyTa).

Ha PYCCKHH S3BIK (BpeMs Ha OTBET 1 MUHYyTa).

Ha PYCCKHH S3BIK (BpeMs Ha OTBET | MUHYyTa)

Ha PYCCKHUH s3bIK (BpeMsi Ha OTBET 1 MUHYTA).

Ha PYCCKHUH s3bIK (BpeMsi Ha OTBET 1 MUHYTA).

Ha PyCCKUH SA3bIK (BpeMs Ha OTBET | MUHYTa).

Ha PYCCKHUII sI3BIK (BpeMsI Ha OTBET 1 MUHYyTa).

Ha PYCCKHII SI3BIK (BpeMs Ha OTBET 1 MUHYyTa).

Ha PYCCKHH S3BIK (BpeMs Ha OTBET 1 MUHYyTa).

Ha PYCCKHH SI3BIK (BpeMs Ha OTBET 1 MUHYyTa).

Ha PYCCKHUH s3bIK (BpeMsi Ha OTBET 1 MUHYTA).

Ha PYCCKHUH s3bIK (BpeMsi Ha OTBET 1 MUHYTA).

Ha PyCCKUH SA3bIK (BpeMs Ha OTBET | MUHYTa).

Ha PYCCKHUII SI3BIK (BpeMsI Ha OTBET 1 MUHYyTa).

Ha PYCCKHI SI3BIK (BpeMs Ha OTBET 1 MUHYyTa).

[TepeBon: ImaBublit MconaurensHbli Jupexrop

23. IlepeBeanuTe TEPMUH C aHITIMHCKOTO
Personal Director

ITepeBon: HauanpHuk oTIENA KaIpOB

24. IlepeBeanuTe TEPMUH C aHITIMHCKOTO
Chairman

IlepeBon: mpencenarens

25. [IepeBennte TEPMUH C aHMIUACKOTO
opportunity

IlepeBon: BO3MOKHOCTD

26. [lepeBeanTe TEPMUH C aHIIIMHCKOTO
Personal Assistant

[lepeBox: MUYHBII TOMOIITHUK

27. [lepeBenute TEpMUH C aHIJIMKHCKOTO

Ha PYCCKHH SI3BIK (BpeMs Ha OTBET | MUHYyTa).

Ha PYCCKHH SI3BIK (BpeMs Ha OTBET | MUHYyTa).

Ha PYCCKHUH s3bIK (BpeMsi Ha OTBET 1 MUHYTA).

Ha PYCCKHUH s3bIK (BpeMsi Ha OTBET | MUHYTa)

Ha PyCCKUH SA3bIK (BpeMs Ha OTBET | MUHYTa).




To make decision

[TepeBon: MpUHUMATH PELICHHE

28. IepeBenuTe TEpMUH C aHTIIMICKOTO Ha PYCCKHUIT SI3BIK (BpeMs Ha OTBET 1 MUHYyTa).
To discuss marketing strategy

IepeBoa: 006cy)KaaTh MAPKETUHIOBYIO CTPATETHIO

29. [lepeBennTe TEPMUH C aHIIIMKWCKOTO HA PYCCKUH S3BIK (BpeMsi Ha OTBET 1 MUHYTA).
To attend meetings

IlepeBoa: nocemars BCTpedu

30. [TepeBenuTe TEPMUH C aHMIIMKHCKOTO HA PYCCKUH S3bIK (BpeMs Ha OTBET | MUHYTA).
to advertise

IlepeBon: pexnaMupoBaTh

31. [lepeBeauTe TEpMUH C aHTIIMKICKOTO HA PYCCKHUH S3bIK (BpeMs Ha OTBET | MUHYTa).
employer.

ITepeBon: paboTonarens

32. INepeBenure TEpMHUH C aHIIIMHCKOTO Ha PyCCKUil SI3bIK (BpeMs Ha OTBET 1 MUHYyTa).

Sales department.

[TepeBox: oTaET NpOAAX

33. IepeBenure TEpMUH C aHTIIMHCKOTO Ha PYCCKHUIl SI3BIK (BpeMs Ha OTBET 1 MUHYyTa).
to compare prices

ITepeBoa: cpaBHUBATH LICHBI

34. IepeBenure TEpMUH C aHTIIMICKOTO Ha PYCCKHUIT S3BIK (BpeMs Ha OTBET | MUHYyTa).
to make technical plan

[TepeBoa: cocTaBIATh TEXHUYECKUH IIaH

35. IepeBenuTe TEpMUH C aHTIIMICKOTO Ha PYCCKHUIT SI3BIK (BpeMs Ha OTBET 1 MUHYyTa).
job satisfaction

IepeBoa: yaoBIeTBOPEHUE OT PabOTHI

6.4. Metoaudeckue MaTepuaJibl, Onpeae/ommue npoueaypbl ONeHUBaHUSA

[IucerMeHHBIH IepeBO] TEKCTA MO CHELUAIBHOCTH OLICHUBACTCS C YU€TOM O0-1Iel aIeKBaTHOCTH NEPEeBOJa, TO €CTh OTCYTCTBHS
CMBICJIOBBIX HCKa)KEHHI, COOTBET-CTBHUS HOPME SI3bIKa, BKITIOUAsl YIIOTPeOICHUE TEPMUHOB.

«OTIMYHO» - TONHEIH nepeBon (100%) afgexkBaTHBIN CMBICTIOBOMY COIEPKAHUIO TEKCTa HA PYCCKOM s3bIKe. TeKCT - TpaMMaTHIECKU
KOPPEKTEH, JICKCHYECKUE CJIMHULBI M CHHTaKCUUECKUE CTPYKTYPBI IEPEBEACHbI aJICKBATHO;

«xopomroy - moxHsi nepesof (100%-90%). Betpeuarorces nekcudeckne, FjpaMMaTHUeCKue U CTUIINCTUYECKHE HETOYHOCTH,
KOTOpBIC HE NPEISTCTBYIOT 00IEMY TOHMMaHHUIO TEKCTA, OJJHAKO HE COMIACYIOTCS C HOPMaMH SI3bIKa IIEPEBOJIa U CTUIICM.

«YIOBJIETBOPUTEIHHOY - (hParMEHT TEKCTA, TPEATIOKESHHOTO Ha IK3aMeHe, IIePEeBEIeH He MOJHOCTHIO (2/3 — Y4) nim ¢ 60IbIIuM
KOJIMYECTBOM JICKCUYCCKUX, TPAMMATUYECCKUX U CTUIIUCTHICCKUX OIHI/I6OK, KOTOPbIC ITPETIATCTBYIOT 06meMy IIOHUMAHUIO TCKCTA.

«HEYIOBIICTBOPHUTEIHHOY - HETIONMHEIN IIepeBo (MeHee '2). HermonnManue conepkaHus TEKCTa, OOIBIIOe KOJIMYECTBO CMBICIIOBEIX
TpaMMaTHYECKHUX OIIHOOK

HpI/I NEepeBOAC arajiora OCHUBACTCA YMCHUC HCII0JIb30BaTh JICKCUKO-TpaMMAaTUYCCKUC CPEACTBA HHOCTPAHHOIO A3bIKa, pEYCBBIC
KITAIIe.

COTIIUYIHO»- ITPABHUJIBHOC HUCII0JIb30BAHUC I'paMMaTUICCKUX KOHCprKLlI/IfI 1 JICKCHUYCCKUX CPEACTB, COACPIKAHUE Araiora repeaatno
MOJIHOCTBIO 1 0e3 HCKaX(eHHﬁ, HCIIOJIB30BAHHUEC PCUCBBIX KIIUIIC,

«XOPOILIO»- UCIIOIb30BaHUE IPAMMATHYECKNX KOHCTPYKIMH M JIEKCHYECKUX CPEACTB, JOCTATOYHOE VIS liepeayn HHpopmaruu 6e3
HCKa)KCHUsI 00beMa U CMBICIIA JIUAJIOora;

«yIOBIETBOPUTEIHHO»- PEILUTUKH NepeJaHbl B CxaToi Gopme ¢ ommdkaMu B UCTIONB30BaHUHU JIEKCHKO-TPAMMAaTHIECKIX CPEJICTB;
«HEYIOBIICTBOPHUTEIHHOY - UMEETCS CYIIECTBEHHOE HCKaKCHNE COJIepKaHmsl Oecebl, HapyIIeHne JIOTHUSCKOH CBSI3H P

Ipu cocraBieHNHM JIEI0BOTO MMCbMa OLIEHUBAETCS YMEHHE NepeaaTh HHYOpMa-1HI0 Ha MHOCTPAHHOM SI3bIKE B TUCbMEHHOM (hopMe.
OuennBaercst 00beM U IIpa-BUIBHOCTH NEPEIaHHON HHOPMAIINH, COOIIOICHUE CTPYKTYPBI JISJIOBOTO IMCbMa, HCTIOIb30BaHHUE

KITAIIe.

«OTIIMYHO»- HH(OpMALUs TIepelaHa aJeKBaTHO, OHOE M3JI0)KEHHE OCHOBHOM MH()OPMAIHH C UCIIOIh30BAHUEM COOTBETCTBYIOIINX
KJIHIIIE cOOMOIeHa CTPYKTYpa IIHChMa;

«XOpOoIIOo»- HH(pOpMAIKS IIepesiaHa CEMaHTHYECKH a/IeKBATHO, OTPaHUYCHA MEHBIIMM 00BbEMOM, COZIEp)KAaHNE NIEPEAAHO HE
JIOCTaTOYHO TI0JIHO, CTPYKTypa COOMI0IeHa;

«yIOBIETBOPUTEIHHO»- HH(OpMAIs TIepesiaHa B CKaToil (hopMe ¢ CyIeCTBEHHBIM HCKaKEHUEM CMBICIIA, HAPYIICHUE CTPYKTYPhI
IUCbMA, KJIUILIE HE UCIIONB3YIOTCS.




«HEYIOBIICTBOPUTEIBHOY - iepenano MeHee 50 % OCHOBHOI MH(pOpMALIUK, HIMEETCs CYIICCTBCHHOE NCKAXKCHUE COJICPIKAHUS
nepenaBaeMoii HHpopManuH, He COONIOICHa CTPYKTYPa IMHChMa, OTCYTCTBYIOT KITHIIE.

7. YAEBHO-METOJMUYECKOE 1 TH®OPMALIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJISA)

7.1 PexomeHnayemasi iuTepaTypa

7.1.1. OcHoBHas JUTEpaTypa

ABTOpBI, COCTaBUTCIIN

3arnaBue

I/I3Z[3.TCJ'IBCTBO, rona

JI1.1 | Ky3pmenkoBa FOmus AHIITHACKHH A3BIK: yue0. a7 GakanaBpoB Mocksa: FOpaiit, 2012
Bopucosna
7.1.2. JlonoJHUTe/IbHAS JIUTEPATypa
ABTODBI, COCTaBUTENH 3arnaBue W3natenscTBo, rox
JI2.1 |Uzpaunesud E. E. JlenoBas KoppeCOHAEHIMS U JOKYMEHTAIMS Ha aHTJIMICKOM SI3BIKE: Mocksa: FOHBEC,
nocobue Hnoctp. 513., 2001
JI2.2 | Hanemnxas TaresHa BazoBblif mpodeccnoHaTbHbIN aHITTUHACKUI SI3BIK: METOJ. YKa3. Hosocubupck: HTABT,
AHaToJbEBHA 2009
JI2.3 | JlemenTreBa Enena Anrnmuiickuii s3pik. Water Transport. English Reader: xpectromarus Hosocubupck: HI'ABT,
AJeKcaHpOBHa, TEKCTOB IO BOJ. TPAHCII. [UIs CTYyJICHTOB 0Y. M 3204. 00yJeHUS 2011
MaprsinoBa Enena
MBanoBHa
JI2.4 | boranxkuit Urops BusHec-kypc aHTITUICKOTO S3bIKa: CIIOBAPh-CIIPABOYHHUK Mockaa: Jloroc, 2012
CBATOCITaBOBHY,
HroxanoBa Huna
MuxaiinoBHa,
Boranknii Urops
CasiTOoCIaBOBHY
7.1.3. MeTtoanyeckue pa3padoTku
ABTODBI, COCTaBUTENH 3arnaBue W3natenscTBo, rox
JI3.1 |JIndanosckas JIro60Bs | denoBoit ”HOCTpaHHBIH S3bIK: y4e0.-METO. KOMILIEKC Hosocubupck: HI'ABT,
HAmutpuesHa, Oprnosa 2008
T'anuna I'eHHagbeBHA
JI3.2 | M-Bo Tpancm. Poc. COOpHHK TPEHUPOBOYHBIX YIPAXKHEHUH MO0 aHTITUHCKOMY SI3BIKY: Hosocubupck: HI'ABT,

Oenepanuu, denep.
areHTCTBO MOP. H Ped.
tpancn., ®bOY BIIO
"HTABT"

mocooue AJIA CTYACHTOB BCEX CIICI. OY. U 3a04. (bOpM O6y‘IeHI/I$[

2011

7.3 IlepevyeHb MPOrPaMMHOI0 oGecreYeHust

Oneparnuonnas cucrema Windows
TTakeT mpuKkIagHOTO MporpaMmMHoOro obdecrnedenus Microsoft Office

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCIHUIIIMHBI (MO YJIA)

Hasnauenne

Ob6opynoBanue

YuebOnas
IIPOBEICHUS TEKYILIEr0 KOHTPOIA

ayIUTOPUs quts | AynuropHas nocka; Kommexr yae6HON Mebenn

u HpOMe)I(yTO‘iHOf/II aTTeCcTauuun

VYuebnas
TPOBEACHHS TEKYIIEr0 KOHTPOJIS

ayIuTOpuUs Uit | AynuropHast mocka; Komriekt yueOHoi Mebenn

U IPOMEXKYTOYHOM aTTeCcTaluu

YueOnas
MIPOBENICHNSI TEKYIETO KOHTPOJIS

ayIUTOpUs 11t | AyauropHas nocka; Komriekr yueOHoit mebenn

U IIPOMEXKYTOYHOM aTTeCcTaluu




