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1. HEJIX OCBOEHU A JUCHUIIINMHBI

1.1 | OcHoBHOI1 menbio qucnuIIHHGL «[IpodeccnoHambHBIN HHOCTPAHHBIN SI3BIK» SB-TI€TCA 00ydeHHE IeT0BOMY OOIICHHUIO,
BEJICHHIO TIEPErOBOPOB, YUACTHUIO B IEJIOBBIX BCTPEYAX U OCYIECTBICHUIO JAEI0BOM MEPENUCKH, a TAKKE YMEHHIO
MOHMMATh Hay4-HYIO JTUTEPATypy 110 IPOhEeCCHOHAIBHOI TEMaTHKE.

1.2

1.3 | B mpouiecce 0CBOSHHUS AUCLUIIMHBI PEIIAIOTCS CIEAYIOIINEe OCHOBHBIE 3a1a4u:

1.4

1.5 | - pa3BUTHE KOMMYHUKAaTHBHOW KOMIETEHIINH, IIPE/IIONIATaoNIe YMEHHs OTy-4aTh, IepepadaThIBaTh U IIepPeaaBaTh
“HGOPMALINIO Ha YPOBHE IPaMMAaTHUECKU U JIEKCHYECKH MPAaBUIBHO O(OPMIICHHOM peul (YCTHOM U MUCEMEHHOM) B
IIMPOKOM JIHAIIa30HE TEM JIETIOBOTO U PO(ECCHOHATEHOTO O0IIEHHUS;

1.6

1.7 | - bopMupoBaHUE TEPMUHOIOTHYECKOTO AMIApaTa Ha HHOCTPAHHOM SI3bIKE M PACIIUPEHHE CIOBAPHOTO 3amaca B mpejenax
podheCCHOHATBHOM Chephl;

1.8

1.9 | - popmupoBaHUE HABBIKOB MO3HAHHA B 001aCTH MPO(GECCHOHATBHBIX HHTEPECOB C IOMOIIBI0 HHOCTPAHHBIX HCTOYHUKOB;

1.10

1.11 | - pa3BHUTHE HABBIKOB CAMOOOPA30BAHMS, PACIIHPEHNE KPYro30pa CTYCHTOB, [0-BRIICHNE HHPOPMAHOHHOHN KyIbTYPHI.

2. MECTO JUCIIUIVIMHBI B CTPYKTYPE OOII

Hukn (pazpen) OOIT: b1.B

2.1 | TpeGoBaHusl K NpeIBAPUTEIbHOI MOATOTOBKE 00Y4aIOIerocs:

2.1.1 | lHOCTpaHHBIH SA3BIK

2.1.2 | Pycckuil sI3bIK U KYJIBTYpa pedu

2.2 | IMCUMILIMHBI U MPAKTHKH, JI51 KOTOPHIX 0CBOEHHE JAHHOM JHCHUIUTMHBI (MOXYJIsI) HEOOX0UMO KaK
npelecTByoIee:

2.2.1 | MexayHapoiHbIe TIEPEBO3KH

2.2.2 | IlpakTuka 1o TEXHOJIOTMU M OPraHU3alUH EPEBO30K

2.2.3 | IIpou3sBoicTBEHHAs PAKTHUKA

2.2.4 | TpanCcHOPTHOE CTpaxOBaHUE

2.2.5 | be3onmacHOCTh TPaHCIIOPTHBIX MPOIIECCOB

2.2.6 | BHemHeTOproBeIe ONEpaliy U UX TPaHCIIOPTHOE O0ecrieueHne

2.2.7 | MynpTUMO1aJIbHBIE TIEPEBO3KU

2.2.8 | [IpeauriioMHast mpaKTHKa

2.2.9 | Teopust TpaHCIOPTHBIX IIPOLIECCOB U CUCTEM

3. KOMIETEHI[UY OBYYAIOIIETOCSl, §OPMUPYEMBIE B PE3YJIBTATE OCBOEHUS JUCHUILIUHBI
(MOJYJIS)

YK-4: CniocoGeH ocyliecTBIATH I€JT0BYI0 KOMMYHHKAIUIO B YCTHOH H MHCHMeHHOiT popMax Ha rocylapcTBEHHOM SI3bIKe
Poccuiickoii @enepannu 1 HHOCTPAHHOM(bIX) A3bIKE(AX)

VK-4.2: IIpumeHseT Ha IPaKTHKE METOIBI M HABBIKH JAETOBOTO OOIICHMS, IETIOBYI0 KOMMYHHKAITHIO B YCTHOH (hopMe Ha
MHOCTPAaHHOM S3bIKE

VK-4.3: [lpumeHsieT Ha MpaKTUKE METOJIbI U HaBBIKH JEIOBOTO OOIIEHUS, JEIOBYI0 KOMMYHUKALIUIO B MMCbMEHHON (opMe Ha
UHOCTPaHHOM SI3bIKE

B pe3yabTaTe 0CBOCHUS JUCHUIIIMHBI oﬁyqalomuﬁca JOJIZKCH

3.1 |3naTh:

3.1.1 | oOIIEOBITOBYIO JIEKCUKY, OOIIYIO IpaMMaTHKy HHOCTPAHHOTO SI3bIKa B 00beMe HEOOXOAMMOM JIsT OOIIEHHMS, YTSHUS U
MIePEeBO/Ia HHOSA3BIYHEIX TEKCTOB 00111e-0BITOBOMN U IPO(hecCHOHATFHON TEMaTHKHY;

3.1.2 | nekcuuecKuii ¥ TPAaMMaTHYECKUH MUHIMYM Ha HHOCTPAHHOM SI3bIKE B 00BEMe, HEOOXOIMMOM JUTS PAaOOTHI ¢ HHOSA3BIYHON
npodeccroHaNBHOM TUTepaTypoi ¥ OCyIeCTBIeHNS (IPoheCCHOHATBHON) KOMMYHHUKAIIMY Ha HHOCTPAHHOM SI3BIKE;

3.2 | YmeTs:

3.2.1 | morudecku BEpHO, apryMEHTUPOBAHO U MOCIEI0BATEIILHO BBICTPAaUBATh YCTHYIO U MMChbMEHHYI0 KOMMYHUKAIUIO Ha
HMHOCTPAHHOM $SI3bIKE B Pa3THUHBIX IPO(ECCHOHANBHO-OPUEHTHPOBAHHBIX CUTYAIUSIX;




3.2.2 | BBIOMpATh U IPUMCHATH aA€KBaTHbIE KOMMYHUKATUBHOM CUTYalllH S3bIKOBBIE CPEACTBA B (DOPMYIIBI PEIEBOr0O ITHKETA B

TUNUYHBIX CUTYalUsIX OBITOBOTO U MPO(eCCHOHATBHOTO OOIIEHHS.

3.3 | Baagersn:

3.3.1 | OCHOBHBIMHM BHJaMHU PEUECBOH AATEIBHOCTH Ha HHOCTPAHHOM SI3bIKE (YTE€HHE, ICEMO, TOBOPEHHE, ayAUPOBAHUE);

3.3.2 | HOHATUHHO-TEPMHUHOJIOTUYECKUM aIapaTOM B paMKaxX IIPOHIEHHBIX TEM;

3.3.3 | cIoCOOHOCTHIO BOCIIPHHUMATD U MPOAYIIMPOBATh HHOS3BIYHYIO PE4b B COOTBETCTBUU C YCIOBHSAMH TPO(ecCHOHATEHO-
pedeBoil KOMMYHHUKAIUHY;

4. CTPYKTYPA JUCHOUILIAHBI (MOIY.JI5T)

Bun HaunMeHoBaHue pa3ienoB M TeM /BUA 3aHATHS/ Cemectp | Yacos | Jlutreparypa | IlpIlo
3aHATUS / Kype AroT
Paznen Paznen 1. 'pammaTuka
IIp I'pammaruueckuit matepuan /Ilp/ 2 1 JI1.1J13.2 0
Cp I'pammatuyeckuit matepuan /Cp/ 2 18 JI1.1J13.2 0
Paznen | Pa3zpen 2. /lesioBoe o01eHue B oguce
IIp YerpoiicTBo Ha pa-6oty /IIp/ 2 2 JI1.1J12.4J13. 0
1
Cp VYerpoiicTo Ha pa-60Ty /Cp/ 2 18 JI1.1J12.4J13. 0
1
Ip CrpykTypa komma-aun /I1p/ 2 2 JI1.1J12.4J13. 0
1
Cp Crpykrypa komma-uHuu /Cp/ 2 12 JI1.1J12.4J13. 0
1
Ip Jenosbie BcTpeun /TIp/ 2 2 JI1.1J12.4J13. 0
1
Cp Henossie BcTpeun /Cp/ 2 12 JI1.1J12.4J13. 0
1
Paznen | Paspen 3. KomanaupoBka
IIp Komanauposka /ITp/ 2 2 JI1.1J12.4J13. 0
1
Cp Komanauposka /Cp/ 2 12 JI1.1J12.4J13. 0
1
Paznen Pasznen 4. SI3pIk 119 cienHAJbHBIX 11eJ1e
IIp Bonmusrit Tpancmopt /IIp/ 2 2 JI1.1J12.3 0
Cp Bonnsrit Tpancnopt /Cp/ 2 12 JI1.1J12.3 0
Pazpen | Pa3spen S.
HKP IIpomesxyrounsrit koHTpOIE /MKP/ 2 1 0
Paznen | Pa3pen 6. [lesioBasi koppecnioHaeHIHS
Ip ®dopmel enoBoit kommyHuKanuu /I1p/ 2 2 JI1.1J12.1J13. 0
1
Cp Dopwmsl nenoBoit kommyHuKanuu /Cp/ 2 12 JI1.1J12.1J13. 0
1
IIp CrpykTypa nenoBo-ro nucema /IIp/ 2 2 JIT.1JI2.1J13. 0
1
Cp CrpykTypa nenoBo-ro muceMa /Cp/ 2 14 JI1.1J12.1J13. 0
1
IIp Kontpaxr /IIp/ 2 2 JI1.1J13.1 0
Cp Kontpaxr /Cp/ 2 16 JI1.1J13.1 0
IIp Ipesenramms /TIp/ 2 2 JI1.1J13.1 0
Cp Ipeszenranus /Cp/ 2 16 JI1.1J13.1 0
IIp Jloructuka /TIp/ 2 1 JI1.1J12.2 0
Cp Jlorucruxa /Cp/ 2 16 JI1.1J12.2 0
HKP [Momesxyrounsrit koHTpOIs /UKP/ 2 1 0

5. COAEPKAHME AVNCLUILINHEI (MOAYJIST)

3 cemectp (2 Kypc) At 0O4HOM (HOPMBI O0YUCHHS

2 Kypc A1 3a09HOH (POPMBI O0YUIECHUS




Paznen 1 'pammaruka

Tema 1.1 I'pammaTuueckuil MaTepuan

IToBTOpeHHe BUIOBpeMEHHBIX (hopM Tiaarona. CTpagaTelbHBIN 3a0T. Moganb-Hble Iiaroibl. YucauTebHbLE.
Paznen 2 JlenoBoe obmieHue B ouce

Tema 2.1 YcTpoHicTBO Ha paboTy

3nakomcTBO. CocraBienue pestome. CobecenoBanue.

Tema 2.2 CtpykTypa KOMITaHUN

[Monpa3znenenns koMmanuy. JJ0KHOCTH KOMITAaHUH, (DYHKLIUH, BBITTOTHICMBIC UMH.

Tema 2.3 PasroBop o tenedony

Oo6men nHdopMmarueii. PeueBbie kimiIe.

Tema 2.4 JlenoBble BCTpedH

[Toaroroska BcTpeun. Hasnauenue Berpeu. Jlatel, agpeca. [IpoBenenune BeTpe-un. @opMyIibl BEKITMBOCTH
Paznen 3 KomannupoBka

Tema 3.1 KomannupoBka

Opranuzanus KOMaHAMPOBKHU. B aspornopry, Ha Bok3aiie. 'octunnyHbli cepBuc. [Turanue. [Ipokat aBToMoOuUEi.
Paznen 4 SI3pIK 171 CcrieUalIbHBIX IeJIeH

Tewma 4.1 Bognslit Tpancnopt

Ponb BogHOro Tpancnopra. BoaHsle myTH.

4 cemectp (2Kypc)ist O9HOU (HOPMBI OOYUCHHS

2 Kypc Ui 3a04HON (OPMBI 00yUeHHS

Paznen 5 JlenoBas koppecnoHIeHIUS

Tewma 5.1 ®opMbl [1€10BO KOMMYHUKAIIUA

Jenossie muchma. Bozamoxnaoctr Internet.

Tewma 5.2 CrpykTypa J1€710BOTO MHUCbMa

Buner nenoseix nuceM. [Iucema-3ampocsl, npeaioxkeHus, 3aka3bl. CocTaBlieHUe JeT0BOTO MUChMA.
Pa3nen 6 Konrpakr

Tema 5.1 Konrpakr

Crpykrypa KoHTpakTa. OOCYXKIICHNE YCIIOBHI KOHTPAKTA.

Pazpen 7 IlpesenTanus

Tema 7.1 [Ipe3enTauus

IMoaroroBka u mpoBeneHne mpeseHTanuu. [IpeseHranus GUPMBL, IPOEKTa.

Pasnen 8 SI3bIK 171 cienuaabHBIX HEaei

Tema 8.1 Jlorucruka

Jloructuka. TpancnopTHast JOTUCTHKA




6. POHJI OHEHOYHBIX CPEJICTB

6.1. Hepeqeﬂb BHU/I0B OLICHOYHBIX CPEACTB

1. UreHue u nepeBoj Ha PYCCKUil 3bIK OPHTHHAIBHOTO TEKCTa 10 CIEHANBHOCTH co caoBapeM. O6bseM TexcTa — 800 1. 3H. Bpems
Ha MOArOTOBKY — 30 MHH.

2. IlepeBop tuanora Ha MHOCTPAHHBIN s3bIK. Bpems Ha noarotosky — 20 MuH.

3. CocraBieHue ACJIOBOI'0 MMCbMa Ha HHOCTPAHHOM S3BIKE. BpeM;{ Ha IOATrOTOBKY — 10 muH.

6.2. Tembl NUCLMEHHBIX PadoT

KontponbHas pabora
1. Choose the right translation:

1. goods a) yciyru

2. employment b) mpennpusitue
3. job ¢) cmpoc

4. consumers d) mpennoxenue
5. consumption €) IPOMBIIUIEHHOCTh
6. production f) motpebnenue
7. demand £) TIPOM3BOICTBO
8. exchange h) obmen

9. supply 1) moTpeduTenn

10. industry j) 3aHATOCTH

11. enterprise k) ToBapbt

12. services 1) pabora

2. Match the words with the definitions.

1. demand A. the people able to work

2. inflation B. how much people want something
3. resources C. rising prices

4. consumer goods D. basic things like food that everyone needs
5. unemployment E. the number of people without work
6. industry F. something you can buy or sell

7. commodity G. amount produced

8. output H. what a company produces

9. productivity I. something such as money, workers or minerals etc.
10. workforce J. all the businesses and companies involved in the productions
3. Make pairs of synonyms:

1. a jobseeker a) work

2. strength b) to stress

3. relevant ¢) experience

4. to highlight d) duty

5. background e) goal

6. job f) advantage

7. responsibility g) suitable

8. candidate h) applicant

9. objective i) significant

10. pertinent j) a jobhunter

4. Make pairs of antonyms:

1. responsible a) short — term

2. appoint b) to make worse

3. long-term ¢) to buy

4. junior staff d) to diminish

5. tight ) long-form

6. improve f) to remove

7. to sell g) careless

8. to enhance

9. success

10. employer

11. profit h) experienced staff
i) employee

j) loss

k) failure




KEY

1Lk

3.1
4.
5f

7.c
8.h
9.d
10.e
11.b
12.a

1.b
2.c
34

4d
5.e

7.f
8.h

10.a

4.
l.g
2.f
3a
4h
5.e
6.b
7.c
8.d
9.k
10. 1
11

6.3. KoHTpoJIbHBIE BOIIPOCHI U 3aJaHUS

2 Kypc

1.Beibepute npaBUIIbHBIA BapUaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
Big companies employing a large workforce have internal structures.
A —small

B — complex.

I' — big

I —simple

2. Beibepure mpaBIIIBHBIA BAPHAHT OTBETA (BPEMsI Ha OTBET 2 MHUHYTEI).
Production Department with the factory unit.

A — works

B —is working

I' — worked

JI — has worked




3. BribepuTe npaBUIbHBIN BapUaHT OTBETA (BpeMs Ha OTBET 2 MUHYTHI).

A civil builds, roads, bridges, dams, etc.

A — electrician

B — teacher

I" — engineer

JI — actor

4. Beibepute paBIIIBHBIA BAPHAHT OTBETa (BPEMsI Ha OTBET 2 MHUHYTEI).
A public relations officer —— responsible for a company’s image.
A —is being

B —was

I' — has being

I —1is

5. BeiOepuTe paBUIIbHBINA BAPUAHT OTBETA (BpEMsI Ha OTBET 2 MUHYTHI).
We will you invaluable training for a unique career.

A —give

B —receive

I' — gave

I — given

6. BeiOepuTe mpaBriIbHBIN BapuaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
The employer ——— to know who you are and how to contact you/
A —had wanted

B — wants

I' — has wanted

JI — want

7. BerbepuTe npaBUIIbHBIN BapUaHT OTBETA (BpeMs Ha OTBET 2 MUHYTHI).
The first ——— is to enquire for an application form.

A — stage

B —line

I' — phase

J — step

8. BriOepure npaBUITEHBII BapHaHT OTBETA (BpeMs Ha OTBET 2 MUHYTEHI).
Advertisements for employment are = on the radio.

A — given

B — broadcast

I' —placed

J — shown

9. BeiOepuTe NMpaBUiIbHBIA BapUaHT OTBETa (BpEeMs Ha OTBET 2 MUHYTHI).
There are fixed rules about the required by different companies

A — information

B — documents

I' — specifications

JI — points

10. Beibepure mpaBUIbHBINA BApUAHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
People can for positions even when they have not been advertised.
A —ask

B —give

I" —apply

JI — receive

11. Berbepure mpaBUIbHBIN BApDHAHT OTBETA (BpeMs HAa OTBET 2 MUHYTHI).

There no need to answer all the questions about your skills in an application form.

A —was

B —has

I'—is

J1 —had

12. BoibepuTe npaBUIbHBIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MHHYTHI).
The opinions of the employers are not taken into consideration.
A —past

B — future

I' — next

J — previous

13. Boibepure npaBUiIbHBII BapuaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
The procedure of personnel differs from one company to another.
A —renting

B —recruiting

I' — searching

J — asking

14. Beibepure mpaBUIIbHBINA BAPHAHT OTBETA (BPEMs HAa OTBET 2 MUHYTHI).
All the skills required for the post are to be mentioned in the application




A — form

B —list
I' — paper
JI —set

15. Boibepure npaBUiIbHBII BapuaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
references are required.

A —one

B — three

I' — four

J—Two

16. Beibepure mpaBUIBHBINA BAPHAHT OTBETA (BpPEMs HAa OTBET 2 MUHYTHI).

I in charge of Human Resources.

A —was

B —are

I'—am

J1 — being

17. Beibepure npaBUIIGHBINA BApDHAHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).

The Company is going new social security schemes.

A —to introduce

B —to show

I' —to give

J —to ask

18. BeiOepuTe mpaBuIIbHBIM BapHAHT OTBETA (BpeMs HA OTBET 2 MUHYTHI).

We are going to interview three for the position.

A — applicants

B — people

I' —men

1 — employees

19. Beibepure npaBUIbHBINA BApUAHT OTBETa (BpeMs HAa OTBET 2 MUHYTHI).

If you are an applicant for the position, you have to write your

A —history

B — form

I" —resume

J — interview

20. BerOepure mpaBIIBHBIA BAPHAHT OTBETA (BPEMsI HA OTBET 2 MHUHYTHI).

You can be paid in if you want.

A — advance

B — past

I' — future

J1 — the moment

21. Boibepure npaBUIbHBIN BapHaHT OTBETa (BPeMs Ha OTBET 2 MHHYTHI).

My friend a position of sales manager.

A —takes

B —asks

I' — looks

J —holds

22. Boibepure npaBUIbHBII BapuaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
The date for the next appointment fixed by him.

A —have not been

B — has not been

I' — was not been

JI — will not been

23. Beibepute npaBUIIbHBIN BAPUAHT OTBETA (BpEMsI HA OTBET 2 MUHYTHI).
It is useful to visit job and career days.

A — meetings

B — appointments

I' — days

J1 — fairs

24. BeiOepuTe MpaBIIBHBIA BAPHAHT OTBETA (BPEMsI Ha OTBET 2 MHUHYTHI).
Job search is a long which needs lots of time and effort.

A — stage

B — process

I' — period

JI — time

25. BeiOepuTe npaBuIbHBIM BapHAHT OTBETA (BpeMs HA OTBET 2 MUHYTHI).
You the most important information about yourself

A —ask

B —give




I' — show

[ — present

26. BeiOepuTe mpaBIIIBHBIA BAPHAHT OTBETA (BPEMsI Ha OTBET 2 MHUHYTEHI).
You business magazines and newspa—pers

A — study

B — print

I —list

J1 — translate

27. BeibepuTe mpaBuIbHBIM BapHAHT OTBETA (BpeMs HA OTBET 2 MUHYTHI).

Marketing carries out market research.
A — store
B — faculty

I' — department

JI — organization

28. Beibepure mpaBUIBHBIA BAPHAHT OTBETA (BPEeMsI Ha OTBET 2 MHUHYTHI).
A tax advises people about tax problems.

A — speaker

B —man

I" —agent

JI — consultant

29. BeiOepute MMpaBIIBHBIA BAPHAHT OTBETA (BPEMsI Ha OTBET 2 MHUHYTHI).
The department is responsible for manufacturing the products which are then sold.
A — production

B — marketing

I' —legal

J1 — finance

30. Boibepure npaBUIbHBIN BapHaHT OTBETa (BPeMs Ha OTBET 2 MHHYTHI).
The employees who are responsible for seeing that the finished goods are well made are the
A — financial staff

B — quality controllers

I' — packers

J1 — supervisors

31. Boibepure npaBUIbHBII BapuaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
Your skills are of great importance for the ——

A — parents

B — colleagues

I' — neighbors

J1 — employers

32. Beibepure MpaBIIBHBIA BAPHAHT OTBETA (BPEMsI Ha OTBET 2 MHUHYTHI).

A — to advertisement should be brief and to the point.

A — parents

B — request

I' —reply

JI — respond

33. BeiOepute MMpaBIIBHBIA BAPHAHT OTBETA (BPEMsI Ha OTBET 2 MHUHYTHI).
It's a very interesting position, but I'm—— or something with more responsibility, something more challenging.
A —looking

B — asking

I' — searching

J — giving

34. BeibepuTe MpaBuIIbHBIM BapHAHT OTBETA (BpeMs HA OTBET 2 MUHYTHI).
I travelled with him acting as interpreter.

A —had been

B — has

I' — have been

J —have

35. Beibepure paBHIBHBIA BAPHAHT OTBETA (BPEMsI HA OTBET 2 MUHYTHI).
I want to find a new secretary, so I’ll call an employment

A —agency

B — company

I' — department

JI — community

1. INepeBenure TepMHUH ¢ aHTTMHCKOTO Ha PYCCKHUH SA3bIK (BpeMs Ha OTBET 1 MUHYyTa).
advancement

I[TepeBoa: MpoIBIKEHUE IO CITYX0€

2. IepeBenuTe TepMHUH ¢ aHTTIMHCKOTO Ha PYCCKUH SA3BIK (BpeMs Ha OTBET 1 MUHYTa).
application form




IlepeBon: 6naHK 3asiBICHUS

3. IepeBenuTe TEPMHUH C aHTIHHCKOTO
To attend an interview

IepeBox: mocemats codecegoBaHIEe

4. [lepeBenuTe TEPMUH C aHIVIMHCKOTO
employer

ITepeBon: paboTonarenb

5. IlepeBeaute TEpMUH C aHIIMHCKOTO
identifying information

ITepeBon: muuHas HMHGOPMAITHS

6. IlepeBeaute TepMUH C aHIIMHCKOTO
job

Iepeson: paboTa

7. IlepeBeaute TEpMUH C aHIIMHCKOTO

Personnel office

ITepeBoa: oTaen Kaxpos

8. IlepeBeaute TEpMUH C aHIIIMHCKOTO
recruiting agency

[epeBoa: areHTCTBO MO NMOAOOPY MEpcoHaa

9. IlepeBenuTe TEPMHH C aHIIIMHCKOTO
a resume

IlepeBon: pestome

10. ITepeBenuTe TEPMHH C aHIIIMHCKOTO
skill

IlepeBoa: HaBBIK

1. [lepeBeanTe TEpMUH C aHTITUHCKOTO
staff

IlepeBon: mrar

12. IlepeBeaute TEpMUH C aHIIMHCKOTO
work experience

IMepeBox: onbIT pabOTHI

13. IlepeBeaute TepMUH C aHIIMHCKOTO
different functions

ITepeBoa: pasnuyHble QYHKIUN

14. IlepeBeaute TepMUH C aHIIMHCKOTO
Legal department

[IepeBon: ropuandeckuit oTaen

15. IlepeBeanute TEpMUH C aHIIIMHCKOTO
product range

IlepeBoa: acCOPTUMEHT MPOTYKTOB

16. IlepeBenuTe TEPMHH C aHTTIMHCKOTO
responsible for recruitment and selection
IlepeBon: OTBETCTBEHHEBIH 32 HaeM U OTOOP

17. [lepeBenrte TEpMUH C aHTIUHCKOTO
Employee

IlepeBon: COTpyIHHUK,pPaOOTHUK

18. [lepeBeanTe TepMUH C aHTITUHCKOTO
delivery of goods

[lepeBox: mocraBka TOBapoOB

19. IlepeBeaute TEpMUH C aHIJIMHCKOTO
the sales representatives

ITepeBox: TOProBEIC IPEICTABUTENN

20. IlepeBeaute TepMUH C aHIIMHCKOTO
potential customer

I[TepeBoa: MOTEHIIMANBHBIN TOTPEOUTEID

21. IlepeBeaute TEpMUH C aHIIMHCKOTO
quality control

ITepeBoa: KOHTpONB KauecTBa

22. IlepeBeaute TEpMUH C aHIIIMHCKOTO
Chief Executive Officer
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Ha PYCCKHH

Ha PYCCKHM

Ha PYCCKHM

Ha PYCCKHI1
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IlepeBon: I'naBublil cnionauTenbHblit {upekTop

23. [lepeBenuTe TEPMUH C aHTIIMHCKOTO
Personal Director

IlepeBon: HauanpHuK oTa€Ma KagpoOB

24. [TepeBenuTe TEPMUH C aHTJIMHCKOTO
Chairman

IlepeBon: mpencenaresns

25. [lepeBenuTe TEPMUH C aHIVIMHCKOTO

Ha PYCCKHI1
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Ha pyCCKHUH
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opportunity

ITepeBoa: BOZMOXKHOCTb

26. IepeBenuTe TepMHUH ¢ aHTIMHCKOTO Ha PYCCKHUH S3BIK (BpeMs Ha OTBET 1 MUHYyTa)
Personal Assistant

IlepeBoa: MMUHBIA NOMOIIHUK

27. IlepeBenuTe TEPMHH C aHTTIMHCKOTO HA PYCCKHUH A3BIK (BpeMs Ha OTBET 1 MUHYyTa).
To make decision

IlepeBon: NpUHUMATh pELLIEHHUE

28. [TepeBenuTe TEPMUH C aHTJIMHCKOTO HA PYCCKUH S3BIK (BpeMs Ha OTBET | MUHYTA).
To discuss marketing strategy

IepeBox: 06cyxaaTh MapPKETHHTOBYIO CTPATETHIO

29. [lepeBeanTe TEPMUH C aHTIIMHACKOTO Ha PYCCKUH SI3BIK (BpeMs Ha OTBeT 1 MuHYyTa).
To attend meetings

IlepeBon: nocemaTs BCTpeuu

30. INepeBenure TepMHUH C aHTTTMHCKOTO Ha PYCCKHUH A3BIK (BpeMs Ha OTBET 1 MUHYyTa).
to advertise

[TepeBoa: pekaMupoBaTh

31. IepeBenuTe TepMHUH ¢ aHTTIMHCKOTO Ha PYCCKUH SA3BIK (BpeMs Ha OTBET 1 MUHYTa).
employer.

ITepeBox: paboTonarens

32. IepeBenuTe TepMHUH ¢ aHTIMHCKOTO Ha PYCCKHUH S3BIK (BpeMs Ha OTBET 1 MHUHYyTa).
Sales department.

ITepeBon: oTnen npoaax

33. [lepeBenuTe TepMHUH ¢ aHTIMHCKOTO HA PYCCKHUH S3BIK (BpeMs Ha OTBET 1 MHUHYyTa).
to compare prices

IlepeBoa: cpaBHUBATH LIEHBI

34. [TepeBenuTe TEPMUH C aHTJIMHCKOTO HA PYCCKUH S3BIK (BpeMs Ha OTBET | MUHYTa).
to make technical plan

IlepeBoa: cocTaBiIATh TEXHUUECKUH TJIaH

35. IlepeBenure TEpMHH C aHTTIMHCKOTO HA PYCCKHUH A3BIK (BpeMs Ha OTBET 1 MUHYyTa).
job satisfaction

[lepeBox: ynoBiIeTBOpEHHE OT PaOOTHI

6.4. Mertoaudeckue MaTepuaJibl, Onpeae/sonue npoueaypbl OeHUBaHUuA

[TucEMeHHBII TepeBO TEKCTA MO CIIEIHANEHOCTH OIEHUBACTCS C YIeTOM 00-II1eH a/IeKBATHOCTH IIEPEBOJA, TO €CTh OTCYTCTBUS
CMBICIIOBBIX HCKa)KEHUH, COOTBET-CTBHS HOPME fA3bIKa, BKIIIOUAs YIOTpeOIeHHEe TEPMUHOB.

«OTJIMIHOY - OJNHEIH nepeBo (100%) amekBaTHBIN CMBICIIOBOMY COJICP KaHHIO TEKCTA HA PYCCKOM si3bIKe. TEKCT - rpaMMaTHIeCKu
KOPPEKTEH, JIEKCUUECKUE €IMHULBI 1 CUHTAKCUUECKHE CTPYKTYPbI IEPEBEICHBI a/IeKBAaTHO;

«xopomroy - mosHbI nepeox (100%-90%). BerpedatoTes nekcrnaeckne, rpaMMaTHIecKie ¥ CTHINCTHISCKIEe HETOYHOCTH,
KOTOpBIC HE MPEMSATCTBYIOT 00IIeMy HOHIMAaHHIO TEKCTA, OHAKO HE COTIIACYIOTCS ¢ HOPMAaMH SI3bIKa MEPEBOJA U CTHIICM.

«YIOBJICTBOPHUTEIEHO - (hparMeHT TEKCTa, MPEIOKEHHOT0 Ha 9K3aMeHe, IIepeBe/ieH He MOIHOCTRIO (2/3 — Y2) mimu ¢ GoapmmM
KOJIMYECTBOM JIEKCHIECKUX, TPAMMATHIESCKHUX U CTHIINCTHYECKUX OIMOOK, KOTOPBIE MPETIATCTBYIOT 00IIeMy ITOHUMAaHHUIO TEKCTa.

«HCYOOBJICTBOPHUTCIILHO» - HETIOJIHBIHN nepeBoa (MeHee 1/2) Henonumanue COACPIKaHUA TCKCTa, 00JIBIIIOE KOJUYECTBO CMBICIIOBBIX U
TpaMMaTHYICCKUX OIIMOOK

HpI/I TNEPeBOAC ArUAJIOTa OUCHUBACTCA YMCHUE UCTIOJIb30BATh JICKCUKO-TPAMMAaTHYCCKUE CPEACTBA HHOCTPAHHOI'O A3bIKa, PEUCBBIC
KJImie.

COTIIMIHO»- MPABUIIBHOC UCIIOJIB30BAHUE TPAMMATUYCCKUX KOHCprKHI/Iﬁ 1 JICKCUYCCKUX CPCACTB, COACPIKAHUC JUaiora nepeaano
MOJIHOCTBIO ¥ 0¢e3 I/ICK&)KCHI/IfI, HCIIOJIb30BAHHUE PCUCBBIX KIIMIIIC,

«XOPOIIO»- UCTTOJIB30BAHUEC TPAMMATHICCKUX KOHCprKHI/Ifl 1 JICKCUYCCKUX CPEACTB, JOCTATOUHOC I MEpeaaIn I/IH(l)OpMaHI/II/I 0e3
HCKa)KeHHS 00beMa U CMBICIIa Juajiora,

«YIOBJICTBOPUTEIBEHO»- PEIUIMKH ITEPENaHBI B CKaTOH (hopMe ¢ OIMOKaMH B HCIIOJIB30BAaHHIH JICKCHUKO-TPAMMaTHIECKIX CPE/ICTB;
«HEYIOBIETBOPUTEIIHHOY - UMEETCS CYIIECTBEHHOE UCKaKEHHE COJEPKaHUs Oece/Ibl, HapylICHUE JIOTHYECKOH CBA3H P

IIpu cocraBneHNN NET0BOTO MHUCHMa OLIEHUBACTCS YMEHHE ITepeaTh HH(POpMa-IIMI0 Ha HHOCTPAHHOM SI3BIKE B IUCBMEHHOI (hopMme.
OnenuBaeTcs 00bEM U MPa-BUIIBHOCTH MEpEeJaHHON nHPOpPMAaLuK, COONIOICHUE CTPYKTYPHI AETI0BOr0 MUCbMa, UCIIOIb30BaHUE

KJIMmIe.

«OTJIIMYHO»- I/IH(i)OpMaHI/IH nepeaana aickBaTHO, IMOJHOE U3JIOKEHUEC OCHOBHOM I/IH(pOpMaHI/II/I C UCNOJIb30BAHNEM COOTBETCTBYIOIIUX
KJIIMIe CO6J'I}OZ[€Ha CTPYKTYpa n1ucbMa,




«XOopo1mo»n- I/IH(bOpMaI_II/IH nepeagaHa CCMaHTHUYCCKU aJ€KBAaTHO, OrpaHN4Y€Ha MCHbIIIUM O6’B€MOM, COACPIKAHUEC MCPCAAHO HE

AOCTAaTOYHO ITOJHO, CTPYKTYpa CO6J'IIOI[CH3.;

«yAOBJIETBOPUTEILHON- HH(OPMALUS IIepeAaHa B CKaToi (JopMe C CyLIeCTBEHHBIM HCKKEHHEM CMBICIIA, HapyILIEHHE CTPYKTYpPBI

MnucbMa, KIIMIIC HE UCIIOJIB3YHOTCS.

«HEYIOBIETBOPUTEIBHOY - IepeaaHo MeHee 50 % ocHOBHOMN MHGOPMAIUU, UMEeTCs CYIIECTBEHHOE HCKAXKEHUE COAEPKAHUS
nepenaBaeMoii HHpopMaLuK, He COOII0ICHA CTPYKTYpa ITUCbMa, OTCYTCTBYIOT KJIHIIIC.

7. YHEBHO-METOJUYECKOE 1 THOPOPMAIIMOHHOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAY JIS)

7.1 Pexomenyemasi JiuTEpaTypa

7.1.1. OcHoBHas JIMTepaTypa

ABTOpBI, COCTaBUTENTH

3arnaBue

W3narenscTBO, TOI

JI1.1 | Ky3emenkosa FOnus AHTIUCKUi A3bIK: y4eOl. 1 OakaaaBpoB

Bopucosna

Mocksa: FOpaiit, 2012

7.1.2. JlonojiHuTEIBHAS JIUTEPATypa

ABTOpLI, COCTaBUTEIIN

3arnaBsue

UsnaTenscTBO, IO

JI2.1 | U3paunesuy E. E.

JlenoBast KOPPECIIOHIEHIMS M JOKYMEHTAIUS Ha aHIJIMHCKOM S3bIKE:
rmocooue

Mocksa: FOHBEC,
Huocrtp. 513., 2001

JI2.2 | Janemnkas TatpsiHa
AHaTonbeBHa

ba30BbIii TpodecCHOHATBHBIN aHTITMHCKHUN SI3BIK: METOA. YKa3.

Hosocubupck: HI'ABT,
2009

JI2.3 | JlemenrneBa Enena
AnekcaHapoBHa,
MaprtsiHoBa Enena
HBanoBna

Amnrnuiickuii s3pik. Water Transport. English Reader: xpecromatust
TEKCTOB I10 BOJI. TPAHCII. JUIsI CTYACHTOB OY. ¥ 3204. O0y4CHUS

HoBocubupck: HI'ABT,
2011

JI2.4 | Borauxuit Urops
CBATOCIIaBOBUY,
roxanosa Huna
MuxaitnoBHa,
Boranxuit Uropp
CBATOCIIABOBHY

busHec-Kypc aHIIMICKOrO SA3bIKA: CI0BAPb-CIIPABOYHUK

Mockaa: Jloroc, 2012

7.1.3. Meroauyeckue pa3padoTku

ABTOpLI, COCTaBUTECIIN

3arnaBue

HBZ[&TGJ'IBCTBO, rona

JI3.1 |JIndanosckas JIxo60Bb | JlenoBOi HHOCTPAHHBIH A3BIK: y4e0.-METOI. KOMILIEKC

Jmutpuesna, Oprnosa
T"anuna I"'ennanneBHA

Hosocubupck: HI'ABT,
2008

JI3.2 | M-Bo Tpancm. Poc.
®enepauun, enep.
areHTCTBO MOP. U ped.
tpaci., POV BIIO
"HCABT"

COOpHHK TPEHUPOBOYHBIX YIIPAXKHEHUH 110 aHTIUICKOMY S3BIKY:
noco0wue IS CTyACHTOB BCEX CIIell. 04. ¥ 3204. (hOpM 00ydCHUS

HoBocubupck: HIC'ABT,
2011

Onepanuonnas cucrema Windows

7.3 IlepedeHb MPOTPAMMHOI0 ofecredyeHust

[Maket mpuxIagHOTO MporpaMMHoro obecrnedenus Microsoft Office

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCHUIIIMHBI (MOAY JIS)

Hasnauenne

Ob6opynoBaHue

YaebHas AyIUTOPHS TUTS
NPOBEJCHHUS TEKYLIEr0 KOHTPOJIS
U IPOMEXYTOUYHOH aTTecTaluu

AynutopHas nocka; Kommiekr yaeOHo# Mebenn

VYueOnas ayIUTOpHs Juist
MIPOBENIEHUS TEKYIIEro KOHTPOJISL
U IIPOMEXKYTOYHOU aTTeCTalUH

AyauropHast qocka; KoMmmiekt yueOHoi Medenu

Yuebnas ayJUTOpHs JUTS
HPOBEJCHUS TEKYIIETO KOHTPOJIS
Y TIPOMEKYTOYHON aTTEeCTAIINH

AynutopHas nocka; Kommnexr yueOHo# Mebenu




