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1. HEJIX OCBOEHU A JUCHUIIINMHBI

1.1 | OcHoBHOI1 menbio qucnuIIHHGL «[IpodeccnoHambHBIN HHOCTPAHHBIN SI3BIK» SB-TI€TCA 00ydeHHE IeT0BOMY OOIICHHUIO,
BEJICHHIO TIEPErOBOPOB, YUACTHUIO B IEJIOBBIX BCTPEYAX U OCYIECTBICHUIO JAEI0BOM MEPENUCKH, a TAKKE YMEHHIO
MOHMMATh Hay4-HYIO JTUTEPATypy 110 IPOhEeCCHOHAIBHOI TEMaTHKE.

1.2

1.3 | B mpouiecce 0CBOSHHUS AUCLUIIMHBI PEIIAIOTCS CIEAYIOIINEe OCHOBHBIE 3a1a4u:

1.4

1.5 | - pa3BUTHE KOMMYHUKAaTHBHOW KOMIETEHIINH, IIPE/IIONIATaoNIe YMEHHs OTy-4aTh, IepepadaThIBaTh U IIepPeaaBaTh
“HGOPMALINIO Ha YPOBHE IPaMMAaTHUECKU U JIEKCHYECKH MPAaBUIBHO O(OPMIICHHOM peul (YCTHOM U MUCEMEHHOM) B
IIMPOKOM JIHAIIa30HE TEM JIETIOBOTO U PO(ECCHOHATEHOTO O0IIEHHUS;

1.6

1.7 | - bopMupoBaHUE TEPMUHOIOTHYECKOTO AMIApaTa Ha HHOCTPAHHOM SI3bIKE M PACIIUPEHHE CIOBAPHOTO 3amaca B mpejenax
podheCCHOHATBHOM Chephl;

1.8

1.9 | - popmupoBaHUE HABBIKOB MO3HAHHA B 001aCTH MPO(GECCHOHATBHBIX HHTEPECOB C IOMOIIBI0 HHOCTPAHHBIX HCTOYHUKOB;

1.10

1.11 | - pa3BHUTHE HABBIKOB CAMOOOPA30BAHMS, PACIIHPEHNE KPYro30pa CTYCHTOB, [0-BRIICHNE HHPOPMAHOHHOHN KyIbTYPHI.

2. MECTO JUCIIUIVIMHBI B CTPYKTYPE OOII

Hukn (pazpen) OOIT: b1.B

2.1 | TpeGoBaHusl K NpeIBAPUTEIbHOI MOATOTOBKE 00Y4aIOIerocs:

2.2 | JMCHMILUTMHBI M PAKTHKH, JIs1 KOTOPbIX OCBOECHUE TAaHHOM TUCIHILITMHBI (MOIYJIs1) HEOOXOTUMO KAK
npeamecTByomiee:

2.2.1 | IlpakTHKa 1o noay4eHuro npodhecCHoHaIbHbIX YMEHHUH U OMbITa MPO(heCCHOHATBHOMN e TeTbHOCTH

3. KOMIIETEHLIMA OBYYAIOLIETOCSI, POPMUPYEMBIE B PE3VJIETATE OCBOEHHUS AUCLIAILIMHBI
(MOY.JIA)

YK-4: Cnioco0eH ocyliecTBJIATD 1eJI0BYI0 KOMMYHHKALMIO B YCTHOH U NMCbMEHHOM (hopMax Ha rocylapcTBEeHHOM sI3bIKe
Poccuiickoii @enepannu 1 HHOCTPaHHOM(bIX) A3bIKE(aX)

VK-4.2: IlpumeHsieT Ha IPaKTUKE METOIbI U HaBBIKH JEJIOBOr0 OOIIEHUS, JeOBYI0O KOMMYHUKAIUIO B YCTHOH (popme Ha
UHOCTPaHHOM SI3bIKE

VK-4.3: IIpuMeHsieT Ha MPaKTHKE METOIBI M HABBIKH JICIIOBOTO OOIICHUS, IEIOBYI0O KOMMYHHKAIIHIO B TUCEMEHHOH (hopMe Ha
WHOCTPAHHOM SI3BIKE

B pe3yiibTaTe 0CBOCHUS JUCHUIIIMHBI oﬁyllaloumﬁcn JOJIZKCH

3.1 (3HaTh:

3.1.1 | o01mEeOBITOBYIO IEKCUKY, OOIIYIO IpaMMaTUKy HHOCTPAHHOTO S3bIKa B 00beMe HEOOXOAMMOM ISl OOILEHHS, YTEHHUS U
MePEeBO/Ia HHOS3BIYHBIX TEKCTOB 0011e-0bITOBON U PO(eCCHOHATBHOM TEMATHKH;

3.1.2 | nexcu4eckuit 1 rpaMMaTHYECKUil MUHUMYM Ha HHOCTPAaHHOM SI3bIKE B 00beMe, HEOOXOAMMOM ISl paOOThl C HHOS3BIYHOM
npo(hecCHOHANBHON JTMTEPaTypOl 1 ocymecTBIeHNUS (TpodeccHOHaNbHON) KOMMYHHKALIMN HA HHOCTPAHHOM SI3bIKE;

3.2 | YMeTh:

3.2.1 | moruuecku BEpHO, apryMEHTUPOBAHO U TIOCIIE0BATENbHO BEICTPAUBATh YCTHYIO U MIChbMEHHYIO KOMMYHUKAIIUIO HA
MHOCTPAHHOM SI3bIKE B PA3IMYHBIX IPO(ECCHOHATBHO-OPHEHTUPOBAHHBIX CUTYALINIX;

3.2.2 | BBIOUpPATH U IPUMCHATH a/ICKBATHbIC KOMMYHHKATUBHOW CHTYallUH S3bIKOBBIC CPEICTBA U (POPMYIIBI PEYEBOI0 ITHKETA B
TUTIIAYHBIX CUTYalUAX OBITOBOTO U MPO(ECCHOHANBEHOTO OOIICHHS.

3.3 | Bnagersn:

3.3.1 | OCHOBHBIMH BUJIaMU pequofI ACATCIBHOCTH HAa MHOCTPAHHOM A3BIKE (‘{TGHI/IC, IMUCbMO, TOBOPCHHE, ayﬂI/IPOBaHI/Ie);

3.3.2 | HOHATUHHO-TEPMHUHOJIOTUUYECKUM alMapaToM B paMKax IIPOHIEHHBIX TEM;

3.3.3 [ cHOCOOHOCTBIO BOCIIPHHUMATH U MPOAYIIHPOBATh HHOA3BIUHYIO PEUb B COOTBETCTBHHU C YCIOBUSIMU NMPOQECCHOHATBHO-
pedeBoit KOMMYHHKALINY;

4. CTPYKTYPA JUCHUILIAHBI (MOAYJIST)

Bun HaumeHoBaHuUe pa31e/ioB U TeM /BU]I 3aHATHS/ Cemectp | YacoB | Jluteparypa | IlpIlo
3aHATHS / Kype ATroT




Paszmen | Pa3pgen 1. 'pammatnka
IIp I'pammaruueckuit matepuan /I1p/ 2 1 JI1.1J13.2 0
Cp I'pammatuaeckuit matepuan /Cp/ 2 18 JI1.1J13.2 0
Paznen | Pasgen 2. lesioBoe o0uieHue B opuce
Ip Yerpoiicto Ha pa-6oty /TIp/ 2 2 JI1.1J12.4J13. 0
1
Cp VYerpoiicTBo Ha pa-60Ty /Cp/ 2 18 JI1.1J12.4J13. 0
1
IIp Crpykrypa komma-auu /TIp/ 2 2 JI1.1J12.4J13. 0
1
Cp Crpykrypa komna-aun /Cp/ 2 12 JI1.1J12.4J13. 0
1
Ip JenoBbie BcTpeun /TIp/ 2 2 JI1.1J12.4J13. 0
1
Cp Jenoseie BcTpeun /Cp/ 2 12 JI1.1J12.4J13. 0
1
Paszmen | Pasgen 3. KomanaupoBka
IIp Komanmuposka /IIp/ 2 2 JI1.1J12.4J13. 0
1
Cp Komanauposka /Cp/ 2 12 JI1.1J12.4J13. 0
1
Paznen | Pasped 4. SI3bIk 11 clienMaJibHbBIX Lejle
Ip Bonnsrit Tpancmopt /Ip/ 2 2 JI1.1J12.3 0
Cp Bonnsrit Tparcnopt /Cp/ 2 12 JI1.1J12.3 0
Pazpen | Paspen S.
HKP TIpomexxyTodnbIi KoHTpOIH /MKP/ 2 1 0
Paznen | Pa3nen 6. lesioBasi koppecnioHaeHIHs
Ip dopmel 1enoBoit kommyHukanuu /I1p/ 2 2 JI1.1J12.1J13. 0
1
Cp @Dopwmsl nenoBoit KommyHuKanuu /Cp/ 2 12 JI1.1J12.1J13. 0
1
IIp Crpykrypa nenoBo-ro nucbMma /IIp/ 2 2 JI1.1J12.1J13. 0
1
Cp CrpykTtypa nenoBo-ro muceMa /Cp/ 2 14 JI1.1J12.1J13. 0
1
IIp KonTtpaxr /TIp/ 2 2 JI1.1J13.1 0
Cp Konrpakr /Cp/ 2 16 JI1.1J13.1 0
IIp Ipesenramms /TIp/ 2 2 JI1.1J13.1 0
Cp Ipesenrarms /Cp/ 2 16 JI1.1J13.1 0
Ip Jloructuxka /TIp/ 2 1 JI1.1J12.2 0
Cp Jlorucruxka /Cp/ 2 16 JI1.1J12.2 0
HKP ITomexyrounsiii KoHTpOJE /UKP/ 2 1 0

5. COAEP)KAHNE TUCOUILIMHEI (MOLYJIST)

3 cemectp (2 Kypc) anst ouHOU (HOpMBI 0OyUEHUS

2 Kypc I 309HOH (hOPMBI O0yICHUS

Paznen 1 I'pammaruka

Tema 1.1 I'pammaTuueckuil MaTepuan

IToBTOpeHMe BUIOBpEeMEHHBIX (hopM Tiarona. CTpagaTeldbHBIN 3a0T. Mogainb-Hele Iaroisl. YucanTeabHbIe.

Paznen 2 JlenoBoe obmieHue B opuce

Tema 2.1 YcTpoHicTBO Ha paboTy

3nakomctBO. CocraBienue pestome. CobecenoBanue.




Tema 2.2 CTpyKTypa KOMIIaHHU

IMonpa3nenenns KoMmaHuH. JI0DKHOCTH KOMITaHWUH, (D)YHKIIUH, BBITTOTHIEMBIC HMH.

Tema 2.3 PazroBop o tenedony

O6Mmen nHopMmarmeli. PeueBbie kimie.

Tewma 2.4 JlenoBsie BCTpeun

ITonroroBka BcTpeun. Haznauenue Berped. JlaTsl, agpeca. IlpoBenenue Berpe-uu. @opMyiibl BEXKIUBOCTH
Paznen 3 Komanauposka

Tema 3.1 KomanaupoBka

Opraxms3anus KOMaHANPOBKH. B asponopry, Ha Bok3aine. ['octnHmuHENH cepsuc. [Tutanne. [Ipokat aBToMOOMITEH.
Pasznen 4 SI3bIk U1 crieUalIbHBIX eJIel

Tema 4.1 BoaHslii TpaHCTIOPT

Ponb BogHOTrO TpancnopTa. BoaHele myTH.

4 cemectp (2Kkypc)miast O4HOH (HOPMBI O0YICHUS

2 Kypc Ui 3a09HON (POPMBI O0yUCHHS

Paznen 5 Jlenosast KoppecloHACHIUS

Tema 5.1 @opMbl 1€10BOM KOMMYHUKALUU

JlenoBele mucbMa. Bo3amosxkHocTH Internet.

Tema 5.2 CTpyKTypa [1€J10BOr0 IUChMa

Buns! nenossix nuceM. ITucbma-3anpocsl, mpeanoxkeHus, 3aka3bl. CocTaBleHHE eI0BOTO MUChMA.
Paznen 6 KonTpakr

Tema 5.1 KonTpakr

CrpykTtypa koHTpakTa. OOCykaeHHe YCIOBUN KOHTPAKTA.

Paznen 7 [IpesenTarnms

Tema 7.1 [Ipe3entauus

[ToaroroBka u mpoBeeHNE pe3eHTANH. [Ipe3eHTarus GHUPMEL, IPOEKTa.

Paznen 8 SI3bIK 11 crieUalIbHBIX 1eJIei

Tema 8.1 Jloructuka

Jlorucruka. TpchnopTHaﬂ JIOTUCTHUKA

6. POHJI OIEHOYHBIX CPEJICTB

6.1. ITepeyeHb BHI0OB OLICHOYHBIX CPEACTB

1. Urenne u iepeBoJT Ha PYCCKHUIT S3BIK OPUTHHAIBHOTO TEKCTa IO CIEIHATBHOCTH co cioBapeM. O6seM Texcra — 800 1. 3H. Bpems
Ha MOATOTOBKY — 30 MHH.

2. IlepeBoj tuanora Ha MHOCTPAHHBIN s13bIK. Bpems Ha moarotoBky — 20 MuH.

3. CocraBieHue Je0BOro MMChMa Ha MHOCTPAHHOM si3bIke. BpeMs Ha moarotosky — 10 MuH.

6.2. Tembl NHCLMEHHBIX PadoOT

KonTponbhas padota




1. Choose the right translation:

1. goods a) ycayru

2. employment b) mpennpusitue
3. job ¢) cmpoc

4. consumers d) npeanoxenue
5. consumption €) TIPOMBIILICHHOCTh
6. production f) motpebnenne
7. demand g) TIPOU3BOACTBO
8. exchange h) obmen

9. supply 1) moTpedurtenu

10. industry j) 3aHATOCTH

11. enterprise k) ToBapst

12. services 1) pabora

2. Match the words with the definitions.

1. demand A. the people able to work

2. inflation B. how much people want something
3. resources C. rising prices

4. consumer goods D. basic things like food that everyone needs
5. unemployment E. the number of people without work
6. industry F. something you can buy or sell

7. commodity G. amount produced

8. output H. what a company produces

9. productivity I. something such as money, workers or minerals etc.
10. workforce J. all the businesses and companies involved in the productions
3. Make pairs of synonyms:

1. a jobseeker a) work

2. strength b) to stress

3. relevant ¢) experience

4. to highlight d) duty

5. background e) goal

6. job f) advantage

7. responsibility g) suitable

8. candidate h) applicant

9. objective 1) significant

10. pertinent j) a jobhunter

4. Make pairs of antonyms:

1. responsible a) short — term

2. appoint b) to make worse

3. long-term c) to buy

4. junior staff d) to diminish

5. tight e) long-form

6. improve f) to remove

7. to sell g) careless

8. to enhance

9. success

10. employer

11. profit h) experienced staff
i) employee

j) loss

k) failure

KEY
1.

1.k
2]
31
4.1
5.f
6.g
7.c
8.h
9.d
10.e




11.b
12.a

2.
1.b
2.c
31
4.d
5.e
6.j
7.f
8.h

9.g
10.a

3.

L]
2.f
3g
4b
5.c
6.a
7.d
8.h
9.¢
10.1

4.
l.g
2.f
3a
4.h
5.¢
6.b
7.c
8.d
9k
10. 1
11

6.3. KoHTpoabHbIe BONIPOCHI U 3aJaHUS

2 Kypc

1.BpiOepuTe NMpaBUIBHBIA BapUaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).

Big companies employing a large workforce have internal structures.

A — small

B — complex.

I' - big

I —simple

2. BeiOepuTe mpaBUiIbHBIN BapUaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
Production Department with the factory unit.

A — works

B —is working

I' — worked

J1 — has worked

3. BribepuTe npaBUIbHBIN BapUaHT OTBETA (BpeMs Ha OTBET 2 MUHYTHI).
A civil builds, roads, bridges, dams, etc.

A — electrician

B — teacher

I' — engineer

JI — actor

4. BeiOepuTe MpaBIIIBHBIA BAPHAHT OTBETa (BpeMsI Ha OTBET 2 MUHYTEI).
A public relations officer —— responsible for a company’s image.
A —is being

B —was

I' — has being

H—1is

5. BeiOepure npaBUIIbHBII BApUaHT OTBETA (BPeMsi HA OTBET 2 MUHYTHI).




We will you invaluable training for a unique career.

A —give

B —receive

I' —gave

J — given

6. BeiOepuTe MpaBUiIbHBIA BapUaHT OTBETa (BPEMs Ha OTBET 2 MUHYTHI).
The employer ———— to know who you are and how to contact you/
A —had wanted

B — wants

I' — has wanted

J — want

7. BeiOepuTe MpaBUiIbHBIN BapUaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
The first ——— is to enquire for an application form.

A —stage

B —line

I' — phase

JI — step

8. Bribepute npaBuIbHBII BapHaHT OTBETA (BpeMs Ha OTBET 2 MUHYTEHI).
Advertisements for employment are —— on the radio.

A — given

B — broadcast

I' —placed

JI — shown

9. BribepuTe npaBWIIGHBIN BapHaHT OTBETA (BpeMs Ha OTBET 2 MUHYTHI).
There are fixed rules about the required by different companies

A — information

B — documents

I' — specifications

I —points

10. BeiGepute nmpaBuIIbHBIM BapHaHT OTBETA (BpeMs HA OTBET 2 MUHYTHI).
People can for positions even when they have not been advertised.
A —ask

B —give

I —apply

1 —receive

11. Beibepure mpaBUIbHBINA BApUAHT OTBETa (BpeMs HAa OTBET 2 MUHYTHI).
There no need to answer all the questions about your skills in an application form.
A —was

B —has

I'—is

J —had

12. Berbepure npaBUIbHBINA BAPHAHT OTBETA (BPEMs HAa OTBET 2 MUHYTHI).
The opinions of the employers are not taken into consideration.
A —past

B — future

I —next

1 — previous

13. BeiOepuTe npaBUIbHBIN BapHaHT OTBETa (BPeMs Ha OTBET 2 MHHYTHI).
The procedure of personnel differs from one company to another.
A —renting

B — recruiting

I' — searching

J — asking

14. Boibepure npaBUiIbHBII BapuaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
All the skills required for the post are to be mentioned in the application
A — form

B —list
I' — paper
JI —set

15. Beibepure mpaBUIIbHBINA BAPHAHT OTBETA (BpeMs HAa OTBET 2 MUHYTHI).
references are required.

A —one

B — three

I' — four

H—Two

16. BerbeprTe npaBUIIBHBIN BapHaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).

I in charge of Human Resources.

A —was




B —are

I'—am

I —being

17. Beibepure mpaBUIIBHBINA BAPHAHT OTBETA (BpEMs HAa OTBET 2 MUHYTHI).
The Company is going new social security schemes.

A —to introduce

B —to show

I' —to give

J| —to ask

18. Brrbepure mpaBUIIbHBINA BAPHAHT OTBETA (BpeMs Ha OTBET 2 MUHYTHI).
We are going to interview three for the position.

A — applicants

B — people

I' —men

1 — employees

19. BeiGepute mpaBUIIbHBIM BapHAHT OTBETA (BpeMs HA OTBET 2 MUHYTHI).
If you are an applicant for the position, you have to write your

A —history

B — form

I' — resume

J — interview

20. Beibepure mpaBHIBHBIA BAPHAHT OTBETa (BPEMsI Ha OTBET 2 MHUHYTHI).
You can be paid in if you want.

A — advance

B — past

I' — future

JI — the moment

21. BeiOepure MmpaBIIBHBIA BAPHAHT OTBETA (BPEMsI Ha OTBET 2 MHUHYTHI).

My friend a position of sales manager.

A —takes

B — asks

I' — looks

J1 — holds

22. BoibepuTe npaBUIbHBIN BapHaHT OTBETa (BPeMs Ha OTBET 2 MHHYTHI).
The date for the next appointment fixed by him.

A —have not been

B — has not been

I' — was not been

JI — will not been

23. Boibepure npaBUIbHBIN BapuaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).
It is useful to visit job and career days.

A — meetings

B — appointments

I' — days

J1 — fairs

24. Beibepute NpaBUIIbHBINA BAPUAHT OTBETA (BpeMsI HA OTBET 2 MUHYTHI).
Job search is a long which needs lots of time and effort.

A — stage

B — process

I' — period

J — time

25. BeiOepuTe MpaBIIBHBIA BAPHAHT OTBETA (BPEeMsI Ha OTBET 2 MHUHYTHI).
You the most important information about yourself

A —ask

B —give

I' — show

JI — present

26. BeibepuTe mpaBuIbHBIM BapHAHT OTBETA (BpeMs HA OTBET 2 MUHYTHI).
You business magazines and newspa—pers

A — study

B — print

I'—list

J — translate

27. BeiOepute NpaBUIIbHBIA BAPHAHT OTBETA (BPEeMsI Ha OTBET 2 MHUHYTHI).

Marketing carries out market research.
A — store
B — faculty

I' — department




J — organization

28. BeibepuTe nmpaBuiIbHBIM BapHaHT OTBETA (BpeMs HA OTBET 2 MUHYTHI).
A tax advises people about tax problems.

A — speaker

B —man

I' —agent

JI — consultant

29. Beibepure mpaBHIbHBIA BAPHAHT OTBETa (BPEeMsI Ha OTBET 2 MHUHYTHI).
The department is responsible for manufacturing the products which are then sold.
A —production

B — marketing

I' —legal

J — finance

30. BerOepure mmpaBIIBHBIA BAPHAHT OTBETA (BPEMsI Ha OTBET 2 MHUHYTHI).
The employees who are responsible for seeing that the finished goods are well made are the
A — financial staff

B — quality controllers

I' — packers

[ — supervisors

31. Boibepure npaBUIbHBIN BapHaHT OTBETa (BPeMs Ha OTBET 2 MUHYTHI).
Your skills are of great importance for the ——

A —parents

B — colleagues

I' — neighbors

1 — employers

32. Boibepure npaBUIbHBII BapuaHT OTBETa (BpeMs Ha OTBET 2 MUHYTHI).

A — to advertisement should be brief and to the point.

A — parents

B — request

I' —reply

JI — respond

33. BeiOepure MpaBIIBHBIA BAPHAHT OTBETA (BPEMsI Ha OTBET 2 MHUHYTHI).
It's a very interesting position, but I'm—— or something with more responsibility, something more challenging.
A —looking

B — asking

I' — searching

J1 — giving

34. BeiOepuTe MpaBIIBHBIA BAPHAHT OTBETA (BPEMsI Ha OTBET 2 MHUHYTHI).
I travelled with him acting as interpreter.

A —had been

B — has

I' — have been

JI — have

35. BeiGepute nmpaBuIIbHBIM BapHAHT OTBETA (BpeMs HA OTBET 2 MUHYTHI).
I want to find a new secretary, so I’ll call an employment

A —agency

B — company

I' — department

J — community

L. IlepeBenure TEpMHUH C aHITIMHCKOTO HA PYCCKHUH A3BIK (BpeMs Ha OTBEeT 1 MUHYyTa).
advancement

IlepeBox: mpoaBHKEHHE TIO CITyXOeE

2. [lepeBeanTe TEPMHUH C aHTIIMHCKOTO Ha PYCCKUH SI3BIK (BpeMs Ha OTBeT 1 MuHYyTa).
application form

IlepeBon: OnaHK 3asiBICHAS

3. INepeBenure TepMHUH ¢ aHTTIMHCKOTO Ha PYCCKHUH fA3bIK (BpeMs Ha OTBET 1 MUHYyTa).
To attend an interview

[TepeBoa: mocemarh codecenoBaHNE

4. IepeBenuTe TepMHUH C aHTTMHCKOTO Ha PYCCKUH SA3BIK (BpeMs Ha OTBET 1 MUHYTa).
employer

ITepeBox: paboTonarens

5. [epeBenuTe TepMHUH ¢ aHTTMHCKOTO Ha PYCCKHUH S3BIK (BpeMs Ha OTBET 1 MHUHYyTa).
identifying information

ITepeBon: muuHas nHGOpMALH

6. [epeBenuTe TepMHUH C aHTIMHCKOTO HA PYCCKHUH S3BIK (BpeMs Ha OTBET | MHUHYyTa).
job

IlepeBon: pabota




7. IlepeBeaute TEpMUH C aHIIMHCKOTO
Personnel office

ITepeBox: oTmen kagpoB

8. IlepeBeaute TEpMUH C aHIIMHCKOTO
recruiting agency

I[TepeBoa: areHTCTBO IO MOAOOPY MEPCOHAA

9. IlepeBeaute TepMUH C aHIIMHCKOTO
a resume

ITepeBon: pestome

10. IlepeBenute TepMuH
skill

IlepeBoa: HaBBIK

11. [lepeBenure TepMUH
staff

IlepeBon: mrar

12. [TepeBenure TepMUH
work experience

IepeBox: ombIT pabOTHI

13. [lepeBeaute TepMuH
different functions

[epeBox: paznmunsle GyHKIHN
14. IlepeBenute TepMuH
Legal department

IlepeBon: ropuanyeckuii oTaea
15. IlepeBenute TepMuH
product range

ITepeBoa: acCOPTUMEHT IPOIYKTOB

16. IlepeBeaute TepMUH C aHIIMHCKOTO
responsible for recruitment and selection
ITepeBon: OTBETCTBEHHBIN 32 HAEM U OTOOP

17. IlepeBeaute TEpMUH C aHIIIMHCKOTO
Employee

IlepeBoa: coTpynHUK,pabOTHUK

18. IlepeBenuTe TEPMHH C aHTTIMHCKOTO
delivery of goods

IIepeBoa: nocTaBKa TOBapoB

19. IlepeBenuTe TEPMHUH C aHTTIMHCKOTO
the sales representatives

IlepeBoa: TOProBeie MpeICTaBUTENN

20. [lepeBeanTe TEpMUH C aHTITUHCKOTO
potential customer

[lepeBox: MOTEHIMANEHEII TOTPEONUTETH

21. IlepeBeaute TepMUH C aHIIMHCKOTO
quality control

ITepeBox: KOHTPOIB KadecTBa

22. IlepeBeauTe TEpMUH C aHIVIMHCKOTO Ha PYCCKUI
Chief Executive Officer

[TepeBon: I'naubiit UcionaurensHblit Jupexrop

23. IlepeBeauTte TepMUH C aHIVIMHCKOTO Ha PYCCKUMN
Personal Director

ITepeBon: HauanbHuk oTaena kaapos

24. IlepeBeauTe TEpMUH C aHIIMHCKOrO Ha PYCCKUH
Chairman

IlepeBon: npencenarens

25. [IepeBennte TEpMUH C aHTJIMKACKOTO Ha PYCCKUMN
opportunity

IlepeBoa: BO3MOKHOCTD

26. [lepeBennte TepMUH C aHTJIMKUCKOTO Ha PYCCKUMN
Personal Assistant

IepeBox: MTMYHBII TOMOIIHUK

27. [lepeBenuTe TEpMUH C aHIVIMHCKOTO Ha PYCCKUM
To make decision

ITepeBon: mpUHUMATH peIIeHUE

28. IlepeBeaute TEpMUH C aHIVIMHCKOTO Ha PYCCKUI
To discuss marketing strategy

ITepeBon: 06CyXIaTh MapKETHHTOBYIO CTPATETHIO

29. IlepeBeauTe TEpMUH C aHIVIMHCKOTO Ha PYCCKUI
To attend meetings

Ha pyCCKHUU
Ha PYCCKHH
Ha PyCCKH
C aHIVIMICKOro Ha pycCKUi
C aHIIMICKOTO Ha PYCCKUU
C aHIIMICKOTO Ha PYCCKUU
C aHIVIMICKOro Ha PyCCKHUM
C aHIJIMICKOrO Ha PyCCKUi
C aHIJIMICKOrO Ha PyCCKUi
Ha PyCCKH
Ha PYCCKHIA
Ha PYCCKHI1
Ha PYCCKHI1

Ha pyCCKHUH
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IlepeBon: nocemaTs BCTpeYH

30. [TepeBenuTe TEPMUH C aHTJIMHCKOTO HA PYCCKUU S3BIK (BpeMs Ha OTBET | MUHYTa).
to advertise

IlepeBoa: pexiiaMupoBaTth

31. [lepeBeanTe TEpMUH C aHTIIMHACKOTO Ha PYCCKUH SI3BIK (BpeMs Ha OTBET 1 MHHYTa).
employer.

ITepeBon: paboTonarenb

32. INepeBenure TepMHUH C aHTTTMHCKOTO HA PYCCKHUH A3bIK (BpeMs Ha OTBET 1 MUHYyTa).

Sales department.

[TepeBoa: oTAET IpOAAX

33. INepeBenure TepMHUH C aHTTMHCKOTO HA PYCCKHUH SA3BIK (BpeMs Ha OTBET 1 MUHYyTa).
to compare prices

ITepeBox: cpaBHHUBATH LICHBI

34. IlepeBenuTe TepMHH ¢ aHTIMHCKOTO Ha PYCCKHUH S3BIK (BpeMs Ha OTBET 1 MHUHYyTa).
to make technical plan

ITepeBoa: cocTaBNIsATh TEXHUUECKUH TIIIaH

35. [lepeBenuTe TepMHUH ¢ aHTIMHCKOTO HA PYCCKHUH S3BIK (BpeMs Ha OTBET 1 MHUHYyTa).
job satisfaction

IepeBoa: ynoBieTBOpeHHE OT pabOThI

6.4. Meronmueckue MaTepuaJibl, Onpeae/sonme npoueaypbl OHeHUBaHUA

[IucepMeHHBIH IepeBO TEKCTA MO CHELUANbHOCTH OLIEHUBACTCS C YUETOM 00-111eH aIeKBaTHOCTH MEPEBOAA, TO €CTh OTCYTCTBHS
CMBICJIOBBIX HCKQKCHUH, COOTBET-CTBHS HOPME SA3bIKa, BKJIIOYAs YIIOTPEOICHUE TEPMHUHOB.

«OTIMYHO» - TONHEIH nepeBos (100%) afxekBaTHBIN CMBICIOBOMY COJICPIKAHHUIO TEKCTA HAa PYCCKOM s3bIKe. TEKCT - TpaMMaTHYeCKH
KOPPEKTEH, JTIEKCUYECKHE SANHUIIBI M CHHTAKCHYECKHE CTPYKTYpHI IEPEBEACHBI aJICKBATHO;

«xopomroy - monHsI nepeox (100%-90%). BerpedaroTes nekcuueckne, rjpaMMaTHaecKie U CTUINCTHIECKIEe HETOYHOCTH,
KOTOpBIE HE NPEMATCTBYIOT 00LIEMY IIOHUMAHHUIO TEKCTA, OJTHAKO HE COIJIACYIOTCSI C HOPMaMH SI3bIKa [IEPEBO/A U CTHIIEM.

«YIOBIIETBOPUTEIHFHO» - PparMeHT TEKCTa, MPEATI0KEHHOTO Ha dK3aMeHe, TIEpEeBEIeH He MOJTHOCTRIO (2/3 — Y4) mim ¢ 6oIbImmm
KOJIMYECTBOM JICKCUYCCKUX, TPAMMATUYECKUX U CTUIUCTHICCKUX OHII/I6OK, KOTOPbIC TPETIATCTBYIOT 061ueMy IIOHUMAHUIO TCKCTA.

«HEYIOBJIETBOPUTEIHHOY - HETIOJIHBIH IepeBo (MeHee Y2). HemornMaHue comepkaHus TeKCTa, OOJIBIIOE KOJTUISCTBO CMBICIIOBBIX H
TpaMMaTHYIECKUX OIIHOOK

HpI/I NEPEBOAC AraJiora OCHUBACTCA YMCHUEC UCIIOJIb30BATh JICKCUKO-I'PaMMaTUYCCKHUE CPCACTBA HHOCTPAHHOT'O A3bIKa, PCUYCBBIC
KJIymie.

COTJIIUYIHO»- ITPABHUJIbHOC HMCIIOJIB30BAHUC I'PAMMAaTUYCCKUX KOHCprKLII/Iﬁ 1 JICKCHYCCKUX CPCACTB, COACPIKAHUC AUajiora rnepecaaHo
MOJIHOCTBIO 1 0¢3 HCKaﬁ(eHHﬁ, HCIIOJIb30BAHHUEC PCUCBBIX KIIMIIIC,

«XOPOILLO»- UCIIOJIb30BAaHUE TPAMMATHYECKUX KOHCTPYKIHMIT U JTIEKCHYECKUX CPEACTB, JOCTAaTOYHOE JUIS Iiepeayn HHdpopMarnu 6e3
HCKa)XCHUsI 00bEMa U CMbICIIA JIAJIOTa;

«YIOBJICTBOPUTENIEHON- PEIIMKHU MEePEAaHbI B CKATOH (opMe ¢ OMMOKaMH B HCIOJIB30BaHHHU JIEKCUKO-IPAMMAaTHIECKUX CPE/ICTB;
«HEYIOBJIETBOPUTEIHHOY» - IMEETCS CYIIECTBEHHOE HCKAKCHNE COMepykaHNs Oecebl, HapyIIeHUe JIOTHYECKOH CBSI3H P

ITpu cocraBineHnn EI0BOro MMCbMa OLEHHBAETCS YMEHUE NepeaaTh HHPOPMa-LIUI0 Ha HHOCTPAHHOM SI3bIKE B IIMCBMEHHOM (opMme.
OuennBaercst 00beM U pa-BUIBHOCTH NEPEJAHHON HH(POPMAIMH, COOJII0OICHNE CTPYKTYPhI AEI0BOTO MTHChMa, UCIIONb30BaHUE

KJIymie.

«OTIMYHO»- UH(OpMALUS TIepeiaHa aJeKBaTHO, OJTHOE H3JI0KEHHE OCHOBHOW HH(OPMAIMHK C UCTIOJIh30BAHUEM COOTBETCTBYIOIINX
KJIMIIIE COONIO/ICHA CTPYKTYpa MIChMa;

«xopomo»- HHpOpMaLys NepeiaHa CeMaHTHYECKH aJIeKBaTHO, OTPaHNYCHA MEHBIIMM 00bEMOM, COIEpKaHHE EPEAaHO He
JIOCTaTOYHO IIOJIHO, CTPYKTYpa COOJII0ICHA;

«YJOBJICTBOPUTENBHOY»- HH(GOPMAIIKS ITepeaaHa B CxKaToi GopMe ¢ CyIEeCcTBEHHBIM HCKAXKCHUEM CMbICTIA, HAPYIIEHHE CTPYKTYpHI
[UCbMA, KJIMIIE HE UCIIONB3YIOTCS.

«HEYIOBJIETBOPUTEIBHOY - TIepenaHo MeHee 50 % oCHOBHON MH(OPMAINN, UMEETCS CYIIECTBEHHOE HCKAXKEHUE CONCPKAHI
nepenaBaeMoil nHpopManuy, He COOMI0eHA CTPYKTYpa MUCbMa, OTCYTCTBYIOT KIIHIIIE.

7. YHEBHO-METOJUYECKOE 1 THOPOPMAIIMOHHOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAY JIS)

7.1 Pexomenayemasi JutepaTypa




7.1.1. OcHoBHasl TUTepaTypa

ABTOpBI, COCTaBUTEIU

3arnaBue

W3narenscTBO, TOI

JI1.1 [Ky3emenkosa FOmms Amnrnmiickuit s36IK: y4e0. At 6akanaBpos

bopucosHa

Mocksa: FOpaiir, 2012

7.1.2. JlonoJiHUTEIBHAS JIUTEPATYpPa

ABTOpBI, COCTaBUTECIIN

3arnaBue

UsparTenscTBO, rOI

JI2.1 |UzpauneBuu E. E.

JlenoBast KOPPECTIOHICHIIMS M JOKYMEHTALUS HA aHIIIUIICKOM SI3bIKE:
rnmocooue

Mocksa: FOHBEC,
Wnocrp. 3., 2001

JI2.2 | Janenkas TartbpsHa
AmnatonbeBHA

Ba3oBbIii mpodecCHOHATBHBIN aHTIIMHCKUN SI3BIK: METOA. YKa3.

HoBocubupck: HI'ABT,
2009

JI2.3 | dementneBa Enena
AJIeKCaHApOBHA,
MaprteiHoBa Enena
HBanosHa

Amnrmniickuit s3p1k. Water Transport. English Reader: xpecromaTus
TEKCTOB I10 BOJI. TPAHCII. JUIsl CTY/ICHTOB OY. ¥ 3204. O0y4EeHUs

Hosocubupck: HI'ABT,
2011

JI2.4 | boraukuit Urops
CBATOCIIaBOBUY,
JlrokanoBa Huna
MuxaiinoBHa,
Boranxuit Uropp
CBATOCIIABOBHY

busHec-Kypc aHIIMICKOrO S3bIKA: CI0BAPb-CIIPABOUYHUK

Mockaga: Jloroc, 2012

7.1.3. MeTtoanueckue pa3padoTKu

ABTOpBI, COCTaBUTECIIN

3arnaBue

UsnarTenscTBO, O

JI3.1 |[JIndanosckas JIroOoBe | JlenoBoi HHOCTpaHHBIN S3BIK: Y4e0.-METOI. KOMILIECKC

JmutpuesHa, Oprnosa
lanuna 'ennaabpeBHA

Hosocubupck: HU'ABT,
2008

JI3.2 | M-Bo tpancn. Poc.
®enepanuu, Penep.
areHTCTBO MOP. U ped.
tpaxci., POV BIIO
"HCABT"

COOpHUK TPEHUPOBOYHBIX YIIPAXKHEHHUH 110 aHTIUIICKOMY SI3BIKY:
nocoOue JIs CTYIEHTOB BCeX CIIel. 04. U 3204. popM 00ydeHust

Hosocubupck: HI'ABT,
2011

OmneparronHas cucrema Windows

7.3 IlepeyeHb NPOrpaMMHOro ofecrneyeHust

[Taker nmpuxagHOTO MpOorpaMMHOT0 obecriedeHus Microsoft Office

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIIUHBI (MOAYJIS)

Hasznauenue

Ob6opynoBaHue

VYuebHast ayIUTOpHs Juist
IIPOBEJIEHUs] TEKYIIEro KOHTPOJISL
U IPOMEXKYTOYHOU aTTeCTalUH

AyauropHas nocka; KoMmmiekt yueOHoi Medenu

VYyeOHnas ayAUTOPHS IS
MPOBENCHHS TEKYIIEr0 KOHTPOJIS
Y TIPOME)KYTOYHOH aTTeCTaIH

AynuropHas nocka; Kommiekt yuebHoii medenu

YuebHas ayJAUTOpHs JUTS
NPOBEJCHHUS TEKYLIET0 KOHTPOJI
Y IPOMEXKYTOYHOH aTTecTaluu

AynutopHas nocka; Kommiexr yaeOHo# Mmebenn




